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C¥Bru  Continent  Knows 

Motion  Picture  Equipment 

Victor  Cameras  and  Projectors 
arc  favorites  the  world  over, 
heeaiise  only  the  flnest  picture 
and  sound  quality  can  he  toler¬ 
ated  in  to«iay's  vital  teachin;;, 
combat  training  and  entertain¬ 
ment  programs.  Their  profes¬ 
sionally  pi-rfect  performance 
makes  them  the  faithful  servant 
to  millions  in  War  or  Peace. 


VICTOR  ANIMATOGRAPH  CORPORATION 
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DitfribuHrt  Tbronfhaut  fk»  World 


When  dealing  with  our  aJverthcn,  please  mention  the  National  Secretary 


HIGGinS  AMERICAN  DRAWING  INKS 

Precision  Inks  for  Precise  Performance 

From  the  steamy  dampness  of  the  tropics  to  the  icy  dryness  of 
the  arctic,  experienced  draftsmen  insist  on  Higgins  American 
Drawing  Inks.  For  they  know  they  can  depend  on  the  precise  per¬ 
formance  of  Higgins  Inks  under  all  working  conditions. 

For  more  than  63  years  Higgins  American 

Drawing  Inks  ha\e  been  winning  world- - 

wide  respect  for  their  superior  qualities  — 
for  free  flow  and  sharp  surety  of  ^ 
line.  Draftsmen  know  that  with  r 

reasonable  care  Higgins  American  W3 
Drawing  Inks  retain  their  quali-  d 

tiemA precision  performance  unless 

^  ^  Available  in  a  complete  color  range, 


Science  Laboratory 
Supplies 

FOR 

Chemistry,  Physics,  Biology 
and  General  Science 


CHICAGO 

APPARATUS 

COMPANY 

1735-43  N.  Ashland  Avenue 

CHICAGO,  ILLINOIS 


OUR  No.  42  CATALOG 

Free  on  Request 

CREATIVE 

HANDICRAFT 

General  School  Supplies 

SHOP  TOOLS  —  CANING 
BASKETRY  —  SEAT  WEAVING 
WOOLS  —  YARNS  —  WARPS 
LOOMS  —  LEATHERCRAFT 
METAL  CRAFT,  ETC. 

National  Brands  of  School  Material 


American  Reedcraft 
Corporation 

130-2  Baekmaa  Straal  Naw  York  City 
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MARGARET  V.  KERNAN 
Advertising  Manager 
Municipal  Building.  Salem.  New  Jersey 
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We  are  confident  that  advertising  in  the  NATIONAL  SECRETARY  affords  a  greater 
opportunity  for  service  between  the  school  secretaries  and  the  companies  conducting 
business  with  schools  than  ever  before  because: 

1.  This  is  an  excellent  means  of  keeping  the  contact  with  the  school  in  a  very 
economical  way  when  personal  visits  may  be  reduced.  We  suggest  they 
use  advertising  space  in  the  NATIONAL  SECRETARY  to  direct  a  defin¬ 
ite  message  to  school  purchasers,  thereby  saving  the  tires  of  their  com¬ 
pany  representatives’  cars. 

2.  Our  school  secretaries  are  urged  to  bring  each  advertisement  to  the  at¬ 
tention  of  the  person  in  the  school  system  who  would  be  interested  in  pur¬ 
chasing  the  merchandise  you  have  advertised. 

The  NATipNAL  SECRETARY  is  published  three  times  a  year — February  first,  May- 
first  and  October  first.  Our  same  low  rates  are  continued.  For  the  year  1943-44  the 
following  net  rates,  per  issue,  are  quoted : 

1.  Two  entire  pages,  middle  pages,  9%''x7%'' .  $50.00 

2.  An  entire  page,  outside  back  cover,  4%''x7%" .  $30.00 

3.  An  entire  page,  4%"  x  7%" . . $25.00 

4.  A  half  page,  4%"  x  3%".  .  $15.00 

6.  A  quarter  page,  2%''x3%'’ .  $10.00 

6.  A  reduction  of  $5.00  is  given,  at  this  time,  with  the  placement  of  your  advertising 
order  in  the  three  issues. 

7.  Circulation — 3000  copies.  Size  of  publication,  6"  x  9",  48  pages. 

Secretaries  are  urged  to  mention  the  NATIONAL  SECRETARY  when  patronizing  our 
advertisers  in  order  that  they  may  have  some  concrete  way  of  knowing  that  their  ad¬ 
vertisements  paid.  I  shall  be  glad  to  send  further  information  and  to  answer  any 
questions. 
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Greetings  from  A.  C.  Flora 

President.  National  Education  Association 


Greetings  to  you, 
the  school  secre¬ 
taries  of  America! 
As  I  have  traveled 
over  the  country 
in  the  capacity  of 
your  National  Ed¬ 
ucation  Associa¬ 
tion  president,  an 
opinion  already 
firmly  rooted  has 
become  even 
stronger — you  are 
the  key  people  in 
this  great  school 
system  of  America — you  are  the  silent 
firemen  who  keep  the  steam  up  for 
pushing  our  schools  ever  onward — you  are 
the  hub  of  the  great  wheel,  in  you  the 
spokes  all  center  and  from  you  they  all 
emanate.  I  acclaim  you  real  educators  of 
America!  Without  your  efficient,  untir¬ 
ing,  painstaking,  conscientious  services 
we  administrators  could  not  carry  on  ef¬ 
ficiently.  The  old  adage  “the  power  be¬ 
hind  the  throne”  or  “the  man  behind  the 
gun”  might  well  be  applied  to  you.  You 
are  the  oil  that  keeps  the  machinery  run¬ 
ning  smoothly. 


I  doubt  seriously  if  a  superintendent 
in  America  fully  realizes  the  many 
“kinks”  you  iron  out,  the  “shocks”  you 
absorb,  or  the  “Jobs”  you  have  to  be.  The 
services  you  render  are  legion — to  the 
administration,  to  the  teachers,  to  the 
student  body,  to  the  Parent-Teacher  A»- 
sociation,  to  civic  clubs,  to  service  clubs, 
to  various  organizations,  and  to  the  com¬ 
munity  at  large.  You  are  not  only  the  hub 
of  the  wheel  of  the  school  system,  but 
also  of  its  various  ramifications. 

During  the  past  two  years  when  teach¬ 
ers  have  been  called  upon  so  frequently 
to  render  service  of  various  kinds  to  the 
government,  you  have  borne  your  full 
share  of  all  this  responsibility.  Mr.  Theo¬ 
dore  Noyes,  editor  of  The  Evening  Star 
of  Washington,  D.  C.,  recently  wrote  an 
editorial  entitled,  “Again  —  The  Teach¬ 
ers,”  in  which  he  sings  the  praises  of  the 
teachers  throughout  the  land  for  their 
unstinted  service  and  adds  “when  distin¬ 
guished  service  crosses  are  issue  for  gal¬ 
lantry  on  the  home  front,  the  first  to 
wear  them  should  be  our  teachers.”  And 
when  the  teachers  are  so  decorated,  we 
shall  all  look  around  for  distinguished 
service  crosses  on  the  secretaries! 

More  power  to  you! 


Cancellation  of  Indianapolis  Convention 

To  Presidents  and  Secretaries 

of  Departments  and  Allied  Groups: 


March  4, 1943 


The  Executive  Committee  of  the  National  Education  Association  recently  met 
for  two  days  and  seriously  considered  all  possibilities  concerning  the  holding  of  the 
regular  annual  summer  convention.  In  light  of  the  present  nationwide  transportation 
situation  and  other  wartime  conditions,  it  was  decided  that  the  holding  of  the  regular 
convention  this  year  was  out  of  the  question. 

*  *  * 


Under  the  above  conditions,  the  general  convention  activities  for  this  year  are 
suspended.  Such  suspension  includes  meetings  of  departments  and  allied  groups, 
general  sessions  of  the  Association,  exhibits  and  the  various  social  events.  We  shall 
be  very  glad  to  assist  or  advise  you  in  any  problems  that  may  arise  through  this 
action  of  suspension. 

Yours  very  sincerely, 

A.  C.  FLORA,  President 

National  Education  Association 
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BETTY  ZIMMEHMANN 


The  cancellation  of  our  annual  meetinjf  in  Indianapolis  was  not 
unexpected,  but  nevertheless,  it  was  a  great  disappointment  to  many  of 
our  members.  Some  of  us  have  for  several  years  planned  our  vacations 
so  that  we  would  be  in  the  convention  city  at  the  time  of  our  June 
meeting,  and  then  we  would  travel  leisurely  in  the  nearby  vicinity  for 
a  few  days  or  weeks.  This  year  we  are  deprived  of  that  pleasure  and  of 
the  privilege  of  the  usual  fellowship  with  girls  from  all  sections  of  the 
country  who  gather  to  take  part  in  the  convention  activities.  Many 

acquaintances  made  at  meetings  of  our  group  have  blossomed  into 

lasting  friendships,  and  some  of  us  have  “pen-pals”  in  most  of  the 

.states  in  the  union.  Those  of  you  who  will  travel  this  summer,  please 

be  sure  to  contact  a  school  secretary  in  the  city  you  visit  or  pass 
through. 

I  should  like  to  take  this  opportunity  to  thank  my  fellow  officers 
and  co-workers  for  their  assistance  and  encouragement  throughout  the 
year.  I  should  like  also  to  express  my  appreciation  to  the  members  of 
our  Association  for  their  sustained  loyalty  during  my  incumbency. 
Their  friendly  messages  of  good-will  are  genuinely  appreciated  and 
cherished.  We  are  all  working  to  further  the  objectives  of  our  National 
Association,  and  it  is  only  through  the  combined  efforts  of  all  members 
that  we  will  attain  our  goal. 

After  a  restful  summer,  we  should  return  to  our  desks  with  re¬ 
newed  energy  and  a  determination  to  work  just  a  little  harder  than 
before.  The  new  and  unused  future  lies  before  us;  let  us  all  make  the 
best  of  our  opportunities. 

All  of  us  look  forward  to  the  days  when  the  world  is  free  and  our 
convention  activities  will  again  be  resumed. 


Lest  We  Forget 

The  purpose  and  aim  of  the  National  Association  of  School  Secre¬ 
taries  is  to  elevate  the  standards  of  the  group  and  through  organization 
to  pool  our  ideas  and  ideals  toward  a  finer  and  more  efficient  service  to 
the  school  and  to  the  community. 


11 


Education  In  a  Relocation  Center 

DR.  JOHN  C.  CARUSLE 


Dr.  Carlisla  has  had  Tarioua  kinds  oi  aducational  sxpsrisnca,  having  taught  in  junior  high  schooL 
aonior  high  school,  and  collage.  A  iormer  high  school  principal  and  district  superintendent,  na  is  now 
associate  proiassor  oi  education  and  assistant  to  the  president  at  the  Utah  State  Agricultural  CoUem. 
From  Saptambar  to  December  oi  1942  be  was  on  leave  oi  absence  irom  the  College  to  act  as  Supeni- 
tendent  oi  Education  in  the  Central  Utah  Project  oi  the  W.  R.  A.  at  Delta.  Utah. 


Amonf?  the  many  innovations  that  have 
come  to  America  as  a  by-product  of  the 
war  are  the  “relocation  centers” — ten 
communities,  most  of  them  in  the  West, 
where  some  112,000  individuals  of  Jap¬ 
anese  ancestry  are  living  more  or  less 
as  wards  of  the  federal  government.  The 
agency  controlling  them  is  the  War  Re¬ 
location  Authority,  a  division  of  the 
Office  for  Emergency  Management.  The 
communities  in  which  these  people  live 
were  built  under  army  supervision.  The 
people,  themselves,  hope  sometime  to 
return  to  normal  American  life. 

A  detailed  account  of  how  all  this 
came  about  would  be  too  long  and  in¬ 
volved  to  be  included  here.  Like  the  war 
itself,  for  the  persons  concerned,  events 
developed  rapidly.  Immediately  after 
Pearl  Harbor,  December  7,  1941,  mili¬ 
tary  reasons  seemed  to  make  it  impera¬ 
tive  that  individuals  of  Japanese  ancestry 
be  moved  from  the  critical  defense  area 
comprising  our  Pacific  Coast  and  South¬ 
ern  Arizona.  For  several  weeks  volun¬ 
tary  evacuation  was  urged.  For  one 
reason  or  another  this  did  not  prove 
entirely  satisfactory.  Finally  in  March 
of  1942  temporary  relocation  centers  were 
acquired  and  the  Japanese — all  of  them 
within  a  designated  military  area — were 
moved  into  these  centers. 

The  individuals  who  later  came  to  the 
settlement  at  Topaz,  Utah,  were  first 
“relocated,”  moved  into,  a  race  track 
south  of  San  Francisco,  where  temporary 
living  quarters  had  been  arranged.  It 
was  here  at  Tanforan  that  these  Japan¬ 
ese  Americans  demonstrated  their  faith 
in  at  least  one  aspect  of  American  life — 
universal  public  education.  With  the  ap¬ 
proval  of  a  government-appointed  Cau¬ 
casian  superintendent  they  organized  a 
series  of  schools  which  provided  educa¬ 
tion  for  every  one  from  those  in  the 
nursery  school  up  to  and  including  those 
in  adult  education.  This  achievement  is 


Dr.  John  C.  Carlisle 


all  the  more  important  when  it  is  re¬ 
called  that  teaching  had  been  an  occupa¬ 
tion  not  ordinarily  open  to  the  Japanese 
in  our  country.  When  the  test  came,  how¬ 
ever,  they  simply  went  among  their 
people,  many  of  whom  were  college 
graduates,  and  selected  teachers  from 
the  volunteers.  In  this  way  the  schools 
were  staffed.  Books  and  materials  were 
obtained  from  various  sources.  Classes 
were  organized,  in  one  case  six  meeting 
at  one  time  in  the  same  room,  and  a  sys¬ 
tem  of  American  education  was  put  into 
operation.  Undoubtedly  these  volunteer 
efforts  had  much  to  do  with  the  subse¬ 
quent  decision  of  the  W.  R.  A.  to  include 
opportunities  for  education  as  a  part  of 
the  regular  government  financed  services 
provided  for  all  residents  of  the  various 
centers.  In  any  event  such  services  were 
made  available. 

(Continued  on  Page  2S) 
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ANNE  J.  CRITCHLOW 


This  year  has  been  a  test  for  school  secretaries  as  well  as  other  workers.  Most 
of  us  will  have  an  opportunity  to  rest  a  bit  from  the  winters’  hecticness.  Many  will 
rush  immediately  into  some  kind  of  summer  defense  work  or  will  give  generously  of 
their  time  to  volunteer  activities  as  they  were  not  able  to  do  in  the  busy  months  of 
the  school  year.  Distant  pastures  will  look  irresistibly  green  to  i^me  and  the  armed 
forces  will  take  others.  With  them  go  our  best  wishes.  However,  in  the  fall  most  of 
us  will  be  smiling  our  welcome  to  teachers,  principals,  supervisors,  and  superinten¬ 
dents — thrilled  to  death  to  get  back  to  work  after  a  lovely  and  interesting  summer, 
thank  you. 


While  we  are  working  at  other  things  this  summer  let  us  not  forget  that  our 
real  job— the  work  that  brings  in  our  bread — yes  and  our  butter — is  that  of  being  a 
school  secretary.  To  this  we  owe  all  of  the  striving,  all  of  the  learning,  all  of  the 
daring  in  us.  Let  us  be  loyal  to  the  job  that  gives  us  a  vacation.  Let  us  thrill  about 
our  work  when  we  are  not  doing  it.  Let  us  even  brag  a  bit  about  it.  And  then,  when 
the  new  year  starts,  let  us  pitch  in  and  boost  for  ourselves.  We  must  rely  upon  our 
own  efforts  to  obtain  that  for  which  we  strive.  We  cannot  depend  upon  members  of 
other  groups  to  get  us  what  we  want. 


The  other  day,  during  a  discussion  about  the  thwarted  efforts  of  non-teaching 
employees  to  obtain  the  passage  of  retirement  bills  in  legislatures,  a  head  of  a  depart¬ 
ment  was  accused  of  discouraging  his  secretaries  from  joining  their  organizations. 
He  retorted,  “I  haven’t  said  anything  for  the  organizations  and  I  haven’t  said  any¬ 
thing  against  them.”  How  typical  of  our  own  enthusiasms  sometimes!  Let’s  get 
going  this  year — and  say  things  for  our  profession.” 


A  verse  from  Robert  Browning’s  Rabbi  Ben  Ezra  seems  made  for  us  now  and 
in  the  peaceful  days  to  come: 

Then,  welcome  each  rebuff 

That  turns  earth’s  smoothness  rough. 

Each  sting  that  bids  nor  sit  nor  stand  but  go! 

Be  our  joys  three-parts  pain! 

Learn,  nor  account  the  pang;  dare,  never  grudge  the  throe! 

“Strive,”  “learn,”  “dare!”  These  are  words — not  for  slackers,  but  for  the  men 
and  women  who  are  going  into  the  struggle  of  this  day’s  war.  They  are  the  ideas 
behind  the  “chin-up,”  “carry-on,”  “we  can  take  it”  patter  of  today.  They  may  well 
be  our  slogan — although  we  sit  at  desks  and  feel  that  our  lives  are  not  full  of  adven¬ 
ture. 


Your  Convention  Comes  To  You 

BETTY  ZIMMERMAN 

President,  National  Association  of  School  Secretaries 


Another  school  year  is  drawing  to  a 
close.  It  has  been  a  year  of  change  and 
challenge! 

Last  July,  as  w’e  bade  farewell  to  our 
friends  and  acquaintances  after  a  week’s 
sojourn  in  beautiful  Colorado,  we  looked 
forward  to  a  year  crammed  full  of  work 
and  then  another  glorious  week  renewing 
acquaintances  and  meeting  friends  again 
at  our  annual  convention.  Our  meetings 
have  always  offered  many  concrete  sug¬ 
gestions  for  the  solution  of  our  problems, 
and  we  have  always  felt  that  it  was  im¬ 
perative  that  w’e  meet  occasionally  to 
learn  new  practices  and  to  evaluate  our 
own. 

However,  this  year  the  Office  of  De¬ 
fense  Transportation  has  curtailed  all 
inter-city  travel  and  the  government  has 
requested  that  no  conventions  be  held. 
The  executive  committee  of  the  National 
Education  Association  has  cancelled  the 
regular  summer  convention  of  the  Asso¬ 
ciation  which  was  scheduled  to  be  held 
in  Indianapolis,  Indiana,  beginning  on 
June  25th.  The  suspension  of  the  gen¬ 
eral  convention  activities  includes  the 
meetings  of  all  departments  and  allied 
groups. 

This  is  the  first  cancellation  of  a  na¬ 
tional  meeting  since  the  inception  of  the 
National  Association  of  School  Secretar¬ 
ies,  and  the  prohibition  against  conven¬ 
tions  will  probably  continue  for  the  dura¬ 
tion  of  the  present  crisis. 

All  year  the  officers,  members  of  the 
executive  committee,  and  chairmen  of  the 
various  committees  have  worked  diligent¬ 
ly  to  maintain  the  standards  set  up  by 
previous  administrations. 

Virginia  Halsey  has  been  our  honorary 
president  and  general  adviser. 

Anne  Critchlow  has  demonstrated  the 
wise  choice  made  when  she  was  asked  to 
edit  the  magazine.  She  is  no  longer  a 
novice,  and  letters  of  praise  and  apprecia¬ 
tion  of  her  work  have  come  from  all  sec¬ 
tions  of  the  country.  Anne  has  been  ably 
assisted  by  Constance  King,  and  the  team 


of  Connie  and  Anne  is  truly  a  remark¬ 
able  one.  Connie  has  also  acted  as  chair¬ 
man  of  the  committee  on  elections. 

Due  to  present  conditions,  it  has  been 
a  decided  hardship  to  secure  the  usual 
amount  of  advertising  to  finance  the 
magazine,  and  we  are  fortunate  indeed  to 
have  Margaret  Kernan  continue  as  ad¬ 
vertising  manager.  Peg  has  been  as  suc¬ 
cessful  as  usual  this  year  despite  the 
many  obstacles  brought  on  by  world  af¬ 
fairs. 

Martha  Painter,  the  elected  treasurer, 
was  forced  to  resign  due  to  the  fact  that 
she  entered  private  industry.  The  execu¬ 
tive  committee  sanctioned  the  appoint¬ 
ment  of  Edna  Atkinson  of  Oak  Park,  Il¬ 
linois,  and  she  has  efficiently  fulfilled 
all  expectations. 

The  change  in  handling  the  member¬ 
ship  campaign  has  proved  very  satis¬ 
factory  and  has  divided  the  responsibility 
and  work.  Helen  Aitken  has  acted  as 
director  of  membership  and  has  been 
assisted  by  Mildred  Earner,  Grace  Holt, 
and  Sara  Milner  as  sectional  chairmen. 
They  in  turn  have  been  helped  by  state 
chairmen,  who  were  responsible  for  the 
membership  in  the  individual  states.  De¬ 
spite  the  tremendous  turn-over  of  per¬ 
sonnel  in  school  offices,  our  membership 
is  only  slightly  under  that  of  last  year. 
The  ground  work  has  been  laid  and  the 
gospel  spread,  and  many  girls  who  are 
new  in  the  school  systems  this  year  will 
no  doubt  become  members  of  our  group 
in  the  fall. 

Eleanor  Dearden  has  efficiently  guided 
the  activities  of  the  Advisory  Council 
and  affiliated  g^roups  and  has  been  as¬ 
sisted  by  Katherine  Mitchell. 

Sara  Milner  accurately  kept  the  file 
of  membership  records  and  throughout 
the  year  prepared  the  labels  for  the  mag¬ 
azine  and  notices  sent  to  the  members. 

Alberta  Cordier,  with  the  assistance  of 
Doris  Bonar  and  the  other  Denver  girls, 
sent  a  copy  of  the  professional  study  pro¬ 
ject  to  all  members.  She  is  working  on 
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a  more  detailed  report  of  various  cap¬ 
tions  of  this  study,  and  her  findings 
should  be  of  interest  and  help  to  every 
school  secretary  in  the  country. 

Mary  Bowers,  who  was  appointed  chair¬ 
man  of  the  Indianapolis  meeting,  spent 
many  hours  on  plans  for  the  entertain¬ 
ment  and  pleasure  of  visitors  to  the  sum¬ 
mer  meeting. 

Irene  Perkins  has  prepared  publicity 
and  plans  to  complete  material  this  sum¬ 
mer  to  be  sent  out  in  the  fall. 

The  officers  have  been  on  the  job  the 
year  'round.  They  have  taken  the  changes 
in  their  stride  and  have  met  each  chal¬ 
lenge.  They  pledge  themselves  anew  to 
try  to  serve  you  and  the  Association  to 
the  best  of  their  ability  throughout  the 
coming  year.  They  will  miss  the  kindly 
advice  and  counsel  given  by  Helen  Aitken 
and  Kay  Mitchell  during  the  past  years- 
Helen  has  served  the  Association  faith¬ 
fully,  first  as  state  membership  chair¬ 
man  for  California  and  for  the  last  three 
years  as  National  Membership  Chairman 
and  vice  president.  Kay  has  been  an  exec¬ 
utive  committee  member  for  four  years, 
during  which  time  she  has  been  in  charge 
of  convention  delegate  allowances  and 
assisted  the  chairman  of  the  Advisory 
Council.  Though  Helen  and  Kay  will  no 
longer  serve  our  Association  in  an  offi¬ 
cial  capacity,  their  loyalty  and  friendship 
will  continue  as  before. 

The  National  Association  of  School  Sec¬ 
retaries  will  reverse  the  usual  procedure 
this  year  and  go  to  its  members  for  the 
annual  convention  through  the  medium 
of  its  publication,  “The  National  Secre¬ 
tary,”  instead  of  the  members  going  to 
the  convention. 

The  annual  reports  of  the  committees 
follow : 


MEMBERSHIP  COMMITTEE 
Helen  Kay  Aitken,  Chairman 
Four  types  of  membership  are  offered 
in  our  organization: 

The  Active  Membership  is  open  to  all 
persons  engaged  in  clerical  or  secretarial 
work  in  the  educational  systems  of  the 
United  States.  Such  members  are  en¬ 
titled  to  good  standing,  to  hold  office 
to  vote,  to  receive  the  National  maga¬ 


zine,  and  to  participate  in  discussions  at 
meetings  of  the  Association.  Dues  are 
$1.00  annually. 

The  Associate  Membership  is  open  to 
school  secretaries  who,  upon  entering 
other  fields  of  endeavor  or  retiring  to 
private  life,  still  desire  to  keep  in  touch 
with  the  National  Association.  The  holder 
is  entitled  to  all  privileges  extended  ac¬ 
tive  members,  except  that  of  holding 
office  and  voting.  Dues  are  $1.00  an¬ 
nually. 

The  Life  Membership  is  extended  only 
to  a  member  who  has  held  office  in  the 
Association  when  actively  engaged  as  a 
school  secretary,  but  who  is  no  longer 
in  school  work.  The  cost  of  such  mem¬ 
bership  is  $10.00,  and  the  holder  is  en¬ 
titled  to  all  the  benefits  open  to  the 
active  member,  with  the  exception  of 
being  elected  to  office  or  voting. 

The  Honorary  Membership  is  bestowed 
in  recogrnition  of  what  the  receiver  has 
done  for  the  organization.  Ther^  are  no 
dues  to  be  paid  for  this  membership.  Such 
a  member  is  entitled  to  all  the  privileges 
extended  active  members,  with  the  ex¬ 
ception  of  holding  office  and  voting. 

Last  June  in  Denver,  it  was  decided  to 
divide  the  states  into  three  sections,  and 
appoint  a  sectional  chairman  over  each 
division.  By  so  doing,  much  waiting  was 
eliminated  for  state  membership  chair¬ 
men,  because  all  organization  matters 
could  be  referred  to  the  nearest  sectional 
chairman  under  whose  supervision  the 
state  in  question  had  ben  placed. 

Mrs.  Grace  Holt,  of  Phoenix,  Arizona, 
served  the  states  in  the  west  coast  local¬ 
ity;  Miss  Mildred  Famer,  of  Findlay, 
Ohio,  served  the  northeasterly  states; 
and  Miss  Sara  Milner,  of  Atlanta,  Geor¬ 
gia,  took  over  the  southeasterly  portion 
of  our  country.  The  National  Association 
is  particularly  indebted  to  these  three 
excellent  secretaries  for  the  heavy  re¬ 
sponsibility  of  the  National’s  membership 
which,  with  the  cooperation  of  the  state 
chairmen  in  their  respective  divisions, 
they  have  carried  so  ably  and  willingly 
this  year. 

Every  school  clerk  and  secretary  in  this 
country  has  gained  through  the  efforts  of 
the  National  Association.  The  officers. 
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sectional  and  state  chairmen  of  so  fine 
an  organization  deserve  better  member¬ 
ship  support  than  was  given  this  year. 
Let’s  resolve  right  now  to  see  that  they 
get  it!  Ijet’s  be  sure  our  dues  are  sent 
in  for  1943-44,  at  the  first  roll  call  of 
the  year — and  then  inform  others  who 
should  join,  of  the  purposes,  aims,  and 
accomplishments  for  the  benefit  of  all 
school  secretaries,  of  our  National  As¬ 
sociation. 

SECTIONAL  CHAIRMEN 
Mildred  Earner 

As  sectional  membership  chairman,  my 
territory  comprises  the  states  of  Con¬ 
necticut,  Illinois,  Indiana,  Iowa,  Maine, 
Massachusetts,  Michigan,  Minnesota,  New 
Hampshire,  New  Jersey,  New  York,  Ohio, 
Pennsylvania,  Rhode  Island,  Vermont,  and 
Wisconsin,  a  total  of  16  states. 

In  spite  of  the  fact  that  the  office  work 
in  schools  and  administration  offices  has 
increased  tremendously  this  year,  the 
various  state  chairmen  have  done  re¬ 
markably  well  in  tbeir  membership  work. 
It  was  particularly  gratifying  to  note 
that  in  the  states  of  Maine,  Minnesota, 
and  New  York,  where  heretofore  there 
has  been  but  a  few  members,  there  has 
been  an  increase  in  membership.  Of 
course,  we  are  very  proud  of  Michigan 
and  New  Jersey  who  lead  all  the  states 
in  the  number  of  memberships.  At  the 
time  of  writing  this  report.  New  Jersey 
is  first  with  202  memberships;  Michigan 
is  second  with  149;  and  Pennsylvania  is 
third  with  a  membership  of  120. 

I  wish  to  take  this  opportunity  to 
thank  each  and  every  one  of  the  state 
chairmen  for  the  splendid  piece  of  work 
they  have  done  on  membership  in  the 
face  of  so  many  difficulties.  It  has  been 
a  real  pleasure  to  work  with  you. 


Grace  B.  Holt 

My  first  duty  was  to  appoint  member¬ 
ship  chairmen  in  the  various  states  in 
my  section.  After  writing  many  letters, 
I  was  able  to  secure  chairmen  in  all  but 
three  states.  I  have  written  to  several 
members  in  these  three  states,  but  have 
been  unable  to  secure  anyone  to  serve. 

Instructions  as  to  procedure  in  secur¬ 


ing  memberships,  together  with  neces- 
.sary  materials,  were  mailed  out.  Reports 
on  progress  of  all  states  in  the  section 
and  additional  letters  have  been  mailed 
to  the  chairmen  at  intervals  throughout 
the  year. 

Only  a  few  states  have  shown  a  gain 
in  membership  this  year.  Montana  had 
a  gain  of  7,  Nebraska  a  gain  of  8,  and 
Washington  a  gain  of  9.  The  others  have 
all  shown  losses  in  membership.  This  is 
probably  due  to  the  defense  program  and 
the  great  turn-over  in  personnel  in  the 
schools.  Total  membership  for  the  year 
in  my  section  is  238. 


Sara  Milner 

My  work  as  sectional  membership 
chairman  has  brought  me  not  new  faces 
for  1943,  but  certainly  new  friendships 
and  new  experiences.  It  has  not  only 
been  interesting,  working  with  our  state 
chairmen,  but  fun.  Several  new  chairmen 
have  been  added  to  our  group  and  they 
have  showed  a  grand  spirit  of  coopera¬ 
tion  and  have  proven  themselves  to  be 
just  the  sort  of  workers  we  need  in  the 
National  Association. 

While  the  membership  in  our  section 
is  not  large,  it  is  larger  this  year  than 
it  was  last,  and  I  feel  that  this  is  a  fact 
for  which  to  be  especially  thankful  in 
these  wartimes. 

I  “almost”  had  the  pleasure  of  a  trip 
to  Louisville,  Kentucky,  where  the  Ken¬ 
tucky  secretaries  were  hoping  to  organ¬ 
ize  a  state  group,  but  like  so  many  other 
groups,  they  had  to  call  their  meeting 
off  because  of  transportation.  So  this 
pleasure  is  one  which  I  shall  hold  in  pros¬ 
pect  for  after  the  war. 

South  Carolina,  another  state  which 
is  coming  to  the  front  in  activity  and 
enthusiasm,  displayed  its  interest  in  what 
the  other  fellow  is  doing  by  sending  a 
representative  to  the  Georgia  state  meet¬ 
ing.  So  I  can  boast  one  new  face,  and 
a  very  pleasing  personality  to  go  along 
with  it,  from  a  neighboring  state.  And 
...  an  invitation  is  open  for  me  to  visit 
South  Carolina.  At  the  first  opportunity 
I  expect  to  take  advantage  of  this  and 
meet  some  more  of  my  neighbors! 

We  were  lucky  to  locate  a  chairman 
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for  North  Carolina,  who  states  that  since 
she  is  to  do  the  job,  she  is  anxious  to 
make  it  as  successful  as  possible. 

REPORT  ON  AFFILIATION 
Eleanor  M.  Dearden 

Unity  is  essential  if  the  professional 
status  of  our  group  is  to  be  assured  for 
the  future.  Unity,  as  the  word  implies, 
means  a  close  correlation  of  effort,  not 
only  among  secretaries  within  an  asso¬ 
ciation  but  among  the  various  groups  of 
secretaries  in  local  and  state  associations. 

To  achieve  this,  it  is  necessary  that 
close  contacts  be  maintained.  Accom¬ 
plishment  of  this  objective  is  through 
the  medium  of  affiliation  of  the  local 
and  state  associations  with  the  National 
Association  of  School  Secretaries. 

Attempts  have  been  made  to  contact 
all  known  local  and  state  associations  of 
school  secretaries  and  to  present  to  them 
the  Plan  for  Affiliation  for  their  con¬ 
sideration. 

It  is  unfortunate  that  the  meetings 
of  the  Advisory  Council  had  to  be  elim¬ 
inated  this  year  due  to  the  cancellation 
of  the  February  and  June  meetings  of  the 
National  Association.  Whenever  meet¬ 
ings  have  been  held,  the  members  of  the 
Advisory  Council  have  held  enthusiastic 
and  purposeful  discussions  of  the  prob¬ 
lems  presented.  This  has  resulted  in 
giving  new  impetus  to  local  and  state 
groups  to  initiate  measures  for  the  wel¬ 
fare  of  their  groups. 

Despite  the  fact  that  everyone  is  sub¬ 
merged  in  the  work  of  his  regular  posi¬ 
tion,  we  cannot  allow  interest  and  mem¬ 
bership  in  the  secretaries’  associations  to 
decrease.  Present  unsettled  conditions 
make  it  more  than  ever  necessary  to 
maintain  the  high  morale  of  our  group  if 
permanent  benefits  are  to  ensue. 

At  the  present  time  the  number  of 
associations  actually  affiliated  with  the 
National  Association  of  School  Secre¬ 
taries  this  year  is  not  so  great  as  during 
1941-42,  but  we  expect  and  hope  by  the 
end  of  June  that  our  numbers  in  the 
Advisory  Council  will  at  least  equal  if 
not  surpass  those  of  last  year. 


PROFESSIONAL  STUDY  CO.M.MITTEE 


Alberta  Cordier 

The  profe.s.''ional  study  project  and  war 
time.'! — are  they  compatible?  What  has 
been  your  experience  as  members  of  the 
National  Association  of  School  Secretar¬ 
ies  in  promoting  study  classes  during 
these  times?  Your  officers  would  like 
to  know  how  this  project  is  progressing. 

As  a  step  in  the  continuation  of  the 
project,  the  officers  delegated  to  Doris 
Bonar,  former  executive  committee  mem¬ 
ber  of  Denver,  Colorado,  the  task  of  send¬ 
ing  to  each  member  of  our  Association  a 
copy  of  the  preliminary  study  which  she 
made  of  the  professional  study  project 
({uestionnaires  that  had  been  filled  out 
by  the  members  of  the  Association.  The 
committee  now  in  charge  would  like  to 
have  any  reactions  that  the  members  of 
the  Association  might  have  regarding 
this  preliminary  study.  Such  reactions 
will  help  to  give  direction  to  further  study 
of  these  (juestionnaires  by  revealing  what 
phases  of  the  data  are  of  greatest  inter¬ 
est  to  the  members. 

It  is  believed  that  a  more  detailed  study 
of  the  educational  preparation  of  those 
who  answered  the  questionnaire  and  of 
the  different  types  of  duties  performed 
by  them  will  he  significant  in  future 
efforts  to  promote  the  establishment  of 
professional  courses  for  school  secretar¬ 
ies.  Such  a  study  should  help  in  the  de¬ 
termination  of  the  types  of  courses  most 
pertinent  to  the  work  of  the  school  secre¬ 
tary.  As  you  know  from  previous  reports 
on  the  professional  study  project,  some 
progress  has  been  achieved  in  different 
sections  of  the  country  toward  the  estab¬ 
lishment  of  courses  in  colleges  and  in 
the  use  of  evening  classes  for  those  now 
employed  in  school  secretarial  work,  but 
the  continuation  of  this  work  naturally 
is  made  more  difficult  by  the  war  situa¬ 
tion.  However,  there  is  one  phase  of 
training  that  can  go  on  in  spite  of  the 
adversities  due  to  the  war;  and  that  is 
in-service  training. 

Dr.  Willard  S.  Elsbree,  professor  of 
education  at  Teachers  College,  Columbia 
University,  in  his  address  at  the  mid¬ 
winter  meeting  of  our  Association  in 
February,  1941,  gave  his  approval  to 
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“something  akin  to  the  workshop  idea” 
as  being  suitable  to  the  needs  of  school 
secretaries.  While  perhaps  nothing  that 
can  be  dignified  by  the  name  of  workshop 
has  yet  been  developed  for  school  secre¬ 
taries,  there  are  simpler,  though  similar, 
plans  of  action  that  have  great  possibili¬ 
ties  for  stimulating  improvement  of  ser¬ 
vice.  Suggestive  of  such  plans  are  meet¬ 
ings  in  which  secretaries  in  the  different 
departments  of  the  school  system  discuss 
with  the  whole  group  the  particular 
pha.ses  of  the  school  system  with  which 
they  are  familiar,  when  a  knowledge  of 
those  phases  is  useful  to  other  secretar¬ 
ies  in  the  system;  meetings  addressed 
by  heads  of  departments  for  the  purpose 
of  clarifying  new  procedures;  or  meetings 
of  representatives  from  the  secretarial 
staffs  of  the  different  levels  of  the  school 
system  designed  for  di.scussion  of  com¬ 
mon  problems.  Or,  as  an  alternative  to 
conferences,  important  information  can 
be  disseminated  through  the  medium  of 
the  secretaries’  newspaper  or  through  the 
issuance  from  time  to  time  of  special  bul¬ 
letins  prepared  for  permanent  filing. 

It  is  obvious  that  the  in-service  train¬ 
ing  plan  can  be  effective  in  filling  par¬ 
ticular  needs  that  may  be  felt  by  those 
who  are  meeting  everyday  problems  in 
their  jobs.  At  present,  when  there  is  a 
much  greater  turnover  in  personnel  than 
is  normal,  and  when  so  many  new  people 
are  being  employed,  such  in-service  train¬ 
ing  would  also  be  invaluable  in  helping 
to  familiarize  new  employees  with  the 
intricacies  of  their  new  work,  and  would 
thus  help  to  promote  efficiency  through¬ 
out  the  whole  organization. 

If  you  have  had  experience  in  carrying 
out  an  in-service  training  plan,  won’t 
you  share  your  experiences  with  others 
in  the  Association  so  they  may  benefit 
by  them?  If  nothing  of  this  sort  has 
been  instituted  in  your  school  system,  is 
this  the  propitious  time  to  make  a  be¬ 
ginning? 

Won’t  you  send  your  reactions  on  the 
preliminary  study  of  the  questionnaires 
and  an  account  of  any  experiences  you 
have  had  with  regard  to  professional 
training  to  me  at  414  Fourteenth  Street, 
Denver,  Colorado? 


Now  that  everyone  is  concentrating 
on  doing  his  best  for  the  war  effort,  per¬ 
haps  the  promotion  of  efficiency  in  our 
regular  work  through  in-service  training 
may  be  our  best  contribution,  and  may 
be  the  means  of  making  compatible  our 
professional  study  project  and  war  times. 
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ADVERTISING  REPORT 
Margaret  V.  Kernan 

While  the  National  Association  of 
School  Secretaries  was  organized  in  June, 
1934,  the  first  issue  of  the  NATIONAL 
SECRETARY  did  not  appear  until  Jan¬ 
uary,  1936.  This  was  mimeographed  by 
Mrs.  Helen  Haycraft  of  Washington,  our 
Editor  at  the  time.  Six  hundred  copies 
were  released  at  a  cost  of  $14.05.  Since 
then  the  number  of  copies  has  increased 
to  3,000. 

The  April,  1936,  issue  of  the  National 
Secretary  was  printed  and  included  ad¬ 
vertisements.  From  April,  1936,  up  to 
and  including  the  present  time,  advertis¬ 
ing  receipts  have  financed  the  printing 
and  mailing  of  the  National  Secretary. 

In  order  to  maintain  our  progress,  may 
I  suggest  that,  no  matter  how  much  ad¬ 
vertising  is  secured  by  the  Advertising 
Manager  and  Committee,  we  can  .secure 
more  as  a  whole  if  more  secretaries  will 
assist  with  advertising.  You  are  all  in¬ 
vited  to  serve  on  the  advertising  com¬ 
mittee.  Please  mention  the  National  Sec¬ 
retary  when  you  send  orders  to  com¬ 
panies. 

A  definite  statement  of  receipts  and 
expenditures  is  not  available  at  the  date 
this  report  is  retjuested.  However,  the 
present  indication  is  that  advertising  re¬ 
ceipts  will  care  for  the  expense  of  print¬ 
ing  and  mailing  the  National  Secretary 
through  1942-43. 


THE  NATIONAL  SECRETARY 
.Anne  J.  Critchlow 

It  is  impossible,  at  this  time — before 
this  final  issue  has  been  printed,  distrib¬ 
uted  and  accounted  for,  to  give  a  detailed 
annual  report  of  THE  NATIONAL  SEC¬ 
RETARY.  'There  is  little  to  say  in  a 
report  by  the  editor.  She  hopes  that  the 
magazine  has  served  in  some  way  as  the 
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Ny  Experience  With  School  Clerks  j 


ALICE  R.  WOLFE.  Coordinator 
Morey  Junior  High  School,  Denver.  Colorado 


My  first  experience  with  the  school  sec¬ 
retary  came  some  years  ago  when  I 
fumbled  my  way  into  the  high  school 
office  one  morning  in  August,  as  green  as 
the  country  grass  from  which  I  had  so 
recently  come.  In  my  hand  I  clutched  an 
eighth-grade  “diploma,”  which  only  the 
insistent  advice  of  my  mother  prevented 
from  flaunting  trailing  ribbons  of  red  and 
white — my  grade  school  colors.  “You’ll 
want  to  take  Latin  and  Algebra,”  said 
that  efficient  woman,  the  secretary.  Thus 
was  laid  the  foundation  of  my  academic 
career  through  high  school  and  college. 
Never  have  I  questioned  the  wisdom  of 
her  choice  for  me.  Though  it  led  me 
through  the  bewilderment  of  plane  and 
solid  geometry,  it  also  opened  for  me  the 
delights  of  Vergil.  I  wonder  how  many 
programs  have  been  shaped  by  the  sound 
advice  given  in  passing  by  the  clerks  or 
secretaries  in  a  school  office? 

My  second  noteworthy  contact  with 
school  clerks  and  secretaries  began  when 
1  entered  the  office  one  late  August 
morning  as  a  timid  probationer  teacher, 
fearing  the  custodians,  the  children,  the 
“boss,”  the  advisers,  the  strange  faculty, 
the  size  of  the  building.  Only  our  office 
force  saved  me  those  first  six  weeks. 
“You’d  better  do  it  this  way,”  one  of 
them  would  tell  me  kindly;  or,  “You 
should  ask  the  girls’  adviser  about  that;” 
“The  principal  likes  it  this  way.” 

Encouragement,  advice,  guidance  to  the 
new  teacher  smoothed  the  path.  Rnally 
I  got  over  my  initial  fears.  I  knew  that 
“the  girls  in  the  office”  prevented  many 
mistakes  on  my  part.  They  reminded  me 
to  get  in  reports  on  time ;  they  forced  me 
to  be  accurate  in  my  roll  taking;  they 
taught  me  to  count  my  home  room  num¬ 
bers,  usually  by  experience,  because  I 
just  had  to  do  it  over  again  when  it  didn’t 
come  out  right  the  first  time.  I  felt  I 
couldn’t  face  their  disapproval  if  I  forgot 
to  mark  Jim  Jones  absent  or  counted 


Dale  Smith  as  a  boy  when  all  the  time 
she  was  a  girl. 

It  was  our  secretary  who  comforted 
me,  via  telephone,  when  I  was  out  of 
school  a  week  with  my  first  year  flu.  It 
must  have  been  she  who  notified  the 
Courtesy  Committee  so  they  could  send 
me  the  flowers  that  cheered  my  sick  bed. 
It  was  the  office  clerk  who  called  me  to 
the  phone  to  hear  the  message  that  my 
best  friend  had  died.  One  of  the  girls 
soothed  me  when  my  hurt  feels  welled 
over  into  tears  after  a  stormy  interview 
in  the  inner  sanctum. 

When  I  became  a  guidance  teacher  I 
found  a  new  relation  with  the  office  force. 
The  keen  and  canny  eye  of  our  attend¬ 
ance  clerk  has  nipped  many  a  truancy 
in  the  bud  and  uncovered  others  already 
a  fait  accompli.  She  is  always  a  willing 
Sherlock  Holmes  to  run  down  my  teach- 
erly  suspicions  of  peculiar  absences.  She 
prepared  my  mind  to  help  the  child  w’ho 
had  just  lost  a  parent  or  a  sister  through 
the  first  day  of  return  to  school. 

Sometimes,  I  wonder  if  the  office  force 
doesn’t  do  as  much  coordinating  as  any 
coordinator?  It  is  our  clerks  who  get  me 
to  department  meetings  on  time,  who  find 
time  to  get  me  into  the  office  to  see  the 
principal,  who  remind  me  to  remind  my 
committees  to  meet,  who  get  me  to  meet¬ 
ings  at  the  Administration  Building.  They 
cut  my  stencils  and  mimeograph  the  re¬ 
ports  which  look  so  efficient  in  the  hands 
of  the  faculty,  the  unit  outlines  which 
save  the  classroom  work  of  many  a  guid¬ 
ance  teacher.  They  fix  the  stapler  so  it 
works  and  give  me  carbon  paper,-  the 
school  program,  endless  lists  of  pupil’s 
names.  They  get  war  stamps  in  my  de¬ 
nomination  and  order  my  bonds.  They 
lend  me  money  when  I’ve  forgotten  my 
purse  and  find  my  room  keys  when  I 
mislay  them.  They  lose  their  temper  with 
me  so  infrequently  that  I  sometimes  for¬ 
get  they  are  not  efficient  machines,  but 
people  with  frayed  nerves  and  a  runny 
nose  now  and  again  like  me. 
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In  Appreciation  of  Your  Friendship  and  Cooperation 

HELEN  K.  AITKEN 
Director  of  Membership 
Los  Angeles,  Csliiomia 


To  the  members 
of  1942-43,  ap¬ 
preciation  is  ex¬ 
tended  for  your 
loyalty,  interest, 
and  cooperation; 
and  for  your 
vision  in  realiz¬ 
ing  how  much  it 
means  for  school 
secret  a  r  i  e  s  to 
keep  their  National  Organization  alive! 
America  grew  from  thirteen  small  colon¬ 
ies  to  the  great  country  that  it  is  today, 
due  to  the  vision  and  effort  of  her  early 
countrymen  who  never  lost  faith  nor 
dropped  their  banners,  even  in  the  most 
trying  hours;  and  you  members  of  long 
standing  have  shown  this  same  type  of 
faith  in  the  National  Association  of  School 
Secretaries.  Particularly  is  your  help 
needed  now  and  next  year  if  this  organi¬ 
zation  is  to  survive.  We  have  lost  many 
school  secretaries  to  other  fields  of  en¬ 
deavor,  lowering  our  membership  consid¬ 
erably.  The  situation  is  serious,  for  no  as¬ 
sociation  can  survive  without  adequate 
membership,  and  it  is  up  to  us  who  know 
the  value  of  the  National  organization,  to 
continue  building  its  membership.  Just 
holding  on  ourselves  isn’t  enough.  We 
must  contact  and  interest  the  new  office 
employees  in  our  respective  school  dis¬ 
tricts,  making  it  clear  to  them  why  they, 
too,  should  join! 

Let’s  not  lose  the  voice  we  have  es¬ 
tablished,  the  recognition  we  have  gained, 
and  the  progress  we  have  made  since 
our  organization  in  1934.  The  pride  we 
have  in  our  jobs  and  the  work  we  do, 
if  nothing  else,  should  insure  the  con¬ 
tinual  increase  of  membership  in  the 
local,  state,  and  national  organizations 
which  represent  us  in  the  educational 
world.  It  is  most  satisfying  to  be  in  a 
line  of  work  in  which  real  pride  can  be 


taken.  School  secretaries  are  as  neces¬ 
sary  to  the  schools  as  are  teachers  and 
administrators.  We  are  part  of  a  won¬ 
derful  system  of  public  education, 
through  which  the  Light  of  Learning 
is  available  to  all  people  living  here, 
and  through  which  ‘the  people  may  know 
the  truth,  and  the  truth  will  make  them 
free’! 

So,  as  long  as  you  are  working  for 
such  a  worthwhile  cause,  give  it  every¬ 
thing  you  have,  and  take  an  interest  in 
everything  connected  with  it. 

Local,  state,  and  the  national  asso¬ 
ciations  of  school  secretaries  were  or¬ 
ganized  for  the  purpose  of  giving  the 
best  service  possible  by  all  school  secre¬ 
taries,  to  the  educational  system  of  the 
country,  and  to  secure  for  such  secre¬ 
taries  justifiable  recognition  and  bene¬ 
fits.  Therefore,  everyone  of  us  must 
agree  that  these  organizations  deserve 
our  individual  support  and  cooperation. 
So  next  year,  in  addition  to  your  own, 
pledge  yourself  to  secure  the  member¬ 
ship  of  other  school  secretaries  in  your 
particular  district  for  the  National  As¬ 
sociation. 

There  are  over  fifteen  thousand  school 
clerks  and  secretaries  eligible  to  join 
our  association!  Yet,  last  yiear  our 
membership  totaled  only  1,475 — and  this 
year  the  figure  has  dropped  to  1221. 

In  every  group  there  are  those  who 
advance  at  the  expense  and  effort  of 
others,  but  surely  out  qf  fifteen  thou¬ 
sand,  we  can  find  more  than  ten  per¬ 
cent  of  the  country’s  school  clerks  and 
secretaries  with  backbone,  interest,  and 
pride  enough  to  shoulder  their  share  in 
maintaining  their  local,  state,  and  na¬ 
tional  professional  organizations! 

Down  through  the  ages,  the  voices 
of  many  great  men  have  carried  the 
same  message,  which  we  know  to  be  a 
definite  truth,  ‘Union  Gives  Strength!’ 


Helen  Aitken 
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To  those  LISTENING-IN: 

This  is  a  sum¬ 
mary  of  the  news 
—  or  perhaps  I 
should  say  news 
letters  and  news¬ 
papers!  This  splen¬ 
did  method  of  ac¬ 
quainting  all  secre¬ 
taries  in  your  dis- 
ConnieKing  trict  with  news 
concerning  their 
friends,  their  jobs,  and  their  future,  de¬ 
serves  your  close  scrutiny  and  careful 
consideration-  Do  you  have  such  a  paper 
for  your  association?  See  what  others 
are  doing. 

Your  Collecting  Cub. 

School  Daze  is  printed  in  blue  ink  on 
8^  by  11  inch  paper,  a  single  folded 
sheet  but  full  of  news,  by  the  printing 
department  of  the  Beverly  Trade  School 
in  Beverly,  Massachusetts.  It  has  this 
to  say  about  the  association: 

“Who  is  eligible  for  membership?  All 
persons  engaged  in  clerical  or  secretarial 
work  in  educational  systems  of  Massa¬ 
chusetts  or  organization  concerned  with 
education. 

“How  can  one  become  a  member?  By 
payment  of  the  annual  dues  to  the  treas¬ 
urer. 

“How  much  are  the  dues?  $1.00  per 
year. 

“When  does  the  year  end  ?  The  fiscal 
year  ends  with  the  annual  meeting  in 
April. 

“Number  of  meetings — There  are  three 
regular  State  meetings  held  on  the  sec¬ 
ond  Saturday  of  October,  February,  and 
April;  and  one  district  meeting  held  on 
the  first  Saturday  of  December  in  each 
one  of  the  five  districts  of  the  State. 

“Change  in  date  of  meetings — When¬ 


ever  a  meeting  falls  on  a  holiday  or  with¬ 
in  a  holiday  week-end,  such  meeting  is 
postponed  for  one  week. 

“Place  of  meeting — The  Program  Com¬ 
mittee  selects  the  place  for  the  October, 
February,  and  April  meetings.  The  rep¬ 
resentative  on  the  Executive  Committee 
from  each  one  of  the  five  districts  de¬ 
termines  the  December  meeting  place  for 
that  particular  district. 

“Publication — At  present  the  associa¬ 
tion  publishes  a  paper  called  School  Daze, 
three  times  a  year — October,  February, 
and  April.  It  is  mailed  to  members  free 
of  charge.” 

Officers  for  the  Massachusetts  Asso¬ 
ciation  for  this  year  were  Evelyn  R. 
Cummer,  President,  Shrewsbury;  Eliza¬ 
beth  Zurba,  Vice-President,  Norwood; 
Grace  Farrell,  Recording  Secretary,  Re¬ 
vere;  Marie  M.  Callahan,  Corresponding 
Secretary,  Lynn;  Alma  W.  Littlefield, 
Treasurer,  Newtonville;  and  Reta  G. 
York,  Associate  Editor  of  School  Daze, 
Beverly.  At  the  annual  meeting  held 
at  Hotel  Vendome  in  Boston,  Eliza¬ 
beth  Zurba  was  elected  president  for 
1943-44.  Miss  Flora  Jacobs  of  Simmons 
College  talked  on  “Poise  and  Personal¬ 
ity.”  Mrs.  McGrath  from  Weymouth  had 
charge  of  the  entertainment  for  this 
April  meeting. 

School  Daze  also  reports  a  new 
WAAC,  Evelyn  Walters;  a  new  WAVE, 
Eileen  Dempsey;  a  new  bride,  Ellen 
England;  and  reviews  of  three  new  books 
by  Myrtle  Rice.  Tucked  in  a  comer  is 
this  sympathetic  story.  “I  hope  you’re 
not  afraid  of  microbes,”  apologized  the 
teller  as  he  cashed  the  school  secretary’s 
check  with  soiled  currency.  “Don’t 
worry,”  said  she,  “a  microbe  couldn’t 
live  on  my  salary.” 


Connie  King 
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New  Jersey’s  Publication 

Then  there’s  the  five  or  six  page,  mim¬ 
eographed,  8%  by  11,  yellow  and  green 
paper  publication  of  New  Jersey’s  news. 
March  saw  the  number  3,  volume  6,  issue 
with  Elizabeth  M.  Teel,  Editor,  from 
Nutley;  Marie  Kiemer,  Chairman  of  Mim¬ 
eographing,  Roselle;  Veronica  Schomer, 
Chairman  of  Mailing,  Union.  A  glance 
through  the  pages  shows  us  that  the  New 
Jersey  Association  was  “organized  in 
1937  by  a  group  of  37  pioneers  and  last 
year  had  an  enrollment  of  more  than 
500  members  representing  over  130  dis¬ 
tricts.” 

“Two  meetings  are  held  each  year,  one 
in  the  fall  and  one  in  the  spring,  in  dif¬ 
ferent  parts  of  the  State. 

“Bulletins  are  issued  bi-monthly  dur¬ 
ing  the  school  year. 

“Tenure  for  school  secretaries  was  se¬ 
cured  in  1938. 

“The  Association  affiliated  itself  with 
the  National  Association  of  School  Sec¬ 
retaries  in  1940,  and  always  has  repre- 
.sentation  on  the  policy-making  council 
of  this  Association. 

“Personnel  administration  policies  af¬ 
fecting  the  salaries,  hours  of  work,  and 
provisions  for  vacations  and  absences  for 
illness  have  been  surveyed  and  the  re¬ 
sults  published. 

“The  Association  purcha.sed  its  first 
$100.00  United  States  Savings  Bond  in 
June,  1941. 

“The  Association  this  year  joined  the 
10%  Club.  Ten  percent  of  every  dollar 
dues  collected  for  memberships  will  be 
used  to  buy  War  Stamps.  These  War 
Stamps  will  be  used  to  purchase  bonds 
and  thus  add  to  the  balance  in  the  Re- 
ser\’e  Fund. 

“The  Association  is  vitally  interested 
in  the  possibility  of  obtaining  pension 
benefits  for  school  secretaries  throughout 
the  State.” 

Officers  of  the  association  are  Presi¬ 
dent  Florence  Garretson,  Scotch  Plains; 
Vice  President  Anna  M.  Gloor,  East  Or¬ 
ange;  Recording  Secretary  Anita  Hep- 
worth,  Passaic;  Corresponding  Secretary 
Ruth  Treadwell,  Glen  Rock;  Treasurer 
Helen  B.  Shiffert,  Phillipsburg;  and  Past 
President  Emma  A.  Rowles,  Princeton. 


There  are  five  members-at-large,  and 
twenty-one  enrollment  committee  chair¬ 
men  for  the  counties  under  the  state 
chairman,  Anna  W.  Moore,  of  Penning¬ 
ton. 

Book  reviews  by  Eva  Badagliacca,  Mar¬ 
jorie  Wilson,  and  Irene  G.  Sarsynski  en¬ 
liven  the  issues.  Perhaps,  to  be  truthful, 
we  should  say  two  book  reviews  and  one 
essay  review  since  Marjorie  Wilson 
writes  of  E.  B.  White’s  essay,  “One  Man’s 
Meat,”  in  November  Harper’s  magazine. 

New  Jersey  has  four  WAACs  on  their 
honor  roll  for  the  secretaries. 

A  school  administrator,  Fred  C.  Shot- 
well,  supervising  principal  of  schools  in 
Franklin,  N.  J.,  pays  tribute  to  the  sin¬ 
cerity  and  the  excellent  objectives  of  the 
group  “designed  to  contribute  much  to 
the  general  educational  welfare  of  the 
.state.” 

Marie  Saxer,  Stephanie  Maksym,  and 
Muriel  Lowe  share  their  solution  to  the 
problem  of  the  interruption  of  lessons  by 
notices  sent  to  the  classrooms  of  large 
schools — particularly  high  schools.  They 
have  a  “Daily  Bulletin”  operating  under 
these  rules: 

“1.  All  notices  have  to  be  sent  to  the 
office  by  3 :30  the  day  preceding  the  meet¬ 
ing. 

“2.  The  Bulletin  is  printed  on  a  master 
sheet,  run  off  on  our  duplicator  machine 
and  each  teacher  receives  a  copy  in  her 
mail  box. 

“3.  These  notices  are  read  to  the  pupils 
at  opening  exercises  the  following  morn¬ 
ing.” 

This  Daily  Bulletin  contains  club  no¬ 
tices,  notices  from  the  central  office,  the 
principal,  advertising  for  school  plays, 
war  bonds  and  stamps.  Red  Cross  and 
other  notices. 

Miss  Cecelia  Keman  speaks  to  the  New 
Jersey  Association  at  their  luncheon 
meeting  in  May,  telling  the  group  about 
the  places  and  peoples  in  the  Far  East, 
South  Pacific,  and  England,  where  many 
relatives  and  friends  in  the  armed  forces 
are  now  stationed. 

Pittsburgh,  Pennsylvania 

Marie  E.  Hamel,  president  of  the  Pitts¬ 
burgh  School  Secretaries  Association, 
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mimeoRraphed  a  news  letter  to  all  the 
members  of  the  association  thankinR 
them  for  the  close  cooperation  which 
made  possible  the  all-time  high  of  156 
members  in  the  association  .  These  mem¬ 
bers  are  responding  to  the  Red  Cross  call 
for  donors  to  the  blood-bank  and  had 
twenty-three  donations  to  their  credit  by 
February  22.  Dot  Armor  has  been  a 
donor  four  times! 

With  two  dinner  meetings,  a  fashion 
show,  and  a  business  meeting  at  which 
reports  on  the  salary  issue  were  made, 
the  association  looks  forward  to  a  recep¬ 
tion  at  the  Metropolitan  Y.  W.  C.  A.  Dot 
Armor  is  the  social  committee  chairman, 
and  it  is  hoped  she  will  not  be  too  weak 
from  her  blood  bank  contributions  to 
handle  such  a  gala  affair! 

Denver,  Colorado 

The  winter  issue  of  What’s  New, 
the  bulletin  published  by  the  Denver  As¬ 
sociation,  is  edited  by  Shirley  Sibley  and 
her  associates,  Monica  Rourke  and  Bertha 
Norman.  Freda  McClintick  is  the  paper’s 
artist.  What’s  New  carries  articles 
by  Superintendent  Charles  E.  Greene, 
Alice  R.  Wolfe,  coordinator  at  Morey 
Junior  High  School,  Aubrey  T.  Bennet, 
principal  of  Ashley-Montclair  School; 
quotations  from  the  Los  Angeles  Sec¬ 
retaries  Association  Newsletter;  and 
“Time  Saving  Hints”;  news  of  former 
members  of  the  association,  new  secre¬ 
taries  welcomed,  changes  of  secretarial 
corps,  announcements  of  one  w’edding, 
five  engagements,  and  eight  graduations 
in  the  Red  Cross  Standard  First  Aid 
Course  among  the  Denver  secretaries.  55 
memberships  in  the  National  Association 
were  reported  in  this  issue. 

The  (juotation  from  Carlyle,  “Our  busi¬ 
ness  is  not  to  see  what  lies  dimly  in  the 
distance,  but  to  do  what  lies  clearly  at 
hand,”  seems  to  be  the  motto  of  this  fast¬ 
growing  group  of  girls  who  have  the 
knack  of  putting  first  things  first! 

Denver’s  officers  are  president  Rita 
Putnam,  vice  president  Marion  Macken, 
secretary  Lois  Norton  and  treasurer 
Josephine  A.  Coffey. 

Remember  our  delightful  hostess-presi¬ 
dent,  Rita  Putnam,  in  Denver?  Her 


brother.  Captain  Robert  Putnam  of  the 
Marines,  was  cited  for  bravery  in  a  bay¬ 
onet  encounter  with  the  enemy.  He  is 
mentioned  in  the  book,  “Guadalcanal 
Diary.” 

Arizona 

School  Secretaries  News — a  duplicated 
bulletin  published  every  so  often  by  the 
School  Administrative  Assistants  of  Ari¬ 
zona  is  chocked  full  of  news  items,  inter¬ 
spersed  with  amusing  stick  figures.  It  is 
edited  by  Mrs.  Rachel  Maynard,  Presi¬ 
dent. 

A  newspaper  clipping  from  Phoenix 
tells  of  the  local  association  of  school 
secretaries  luncheon  meeting  at  the  Ari¬ 
zona  Club.  Miss  Anne  Alkire  discussed 
juvenile  delinquency  and  said  one  of  the 
principal  causes,  in  her  opinion,  for  the 
sharp  rise  was  the  general  war  unrest. 
Mary  Blackburn  and  Mrs.  Leola  Davis 
had  charge  of  the  luncheon  arrangements. 
President  Warda  announced  that  the  next 
meeting  would  be  held  at  the  home  of 
Miss  Marion  Elliott. 

Arizona  has  about  twenty-five  members 
in  the  National  Association,  which  seems 
an  excellent  percentage  considering  the 
changes  in  positions,  etc. 

Arizona  secretaries  were  not  included 
in  the  recent  teacher  retirement  law  just 
passed.  Many  states  have  included  secre¬ 
taries  in  similar  laws.  If  your  state 
includes  secretaries  in  teacher-retirement 
legislation,  will  you  send  pertinent  in¬ 
formation  to  Mrs.  Grace  B.  Holt,  sec¬ 
tional  chairman,  Phoenix,  Arizona? 

Iowa 

Welcome  to  the  honor  roll  of  secretar¬ 
ial  organizations!  At  Des  Moines  in  No¬ 
vember,  the  Secretarial  Association  of 
the  Iowa  Public  Schools  held  their  second 
meeting.  Forty  members,  including  eigh¬ 
teen  from  cities  other  than  Des  Moines, 
met  to  officially  name  and  adopt  the 
constitution.  The  following  officers  were 
elected : 

President  Grayce  I.  Elliott,  Ames 

Vice  President  lo  McGilvra,  Des  Moines 

Secretary’  Elizabeth  Munson,  Clinton 

Treasurer  Francis  McFall,  Cedar  Rapids 

Virginia  Wirt,  Betty  Aulman,  Arlene 
(Continued  on  Page  )2) 
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Whi’tt  dealing  wiib  our  adverfnerSt  please  mention  the  National  Secretary 


qO'® 


The  remarkable  increase 
the  public  acceptance 
juices  of  all  kinds  is  prool 
of  their  wholesome  value 
Assure  your  guest  pleasure  by  serving  Edelweiss  Juices.  Each  i: 
picked  and  gently  pressed  from  the  finest  of  the  species,  retaining 
the  full  vitamin  value  and  luscious  flavor  of  these  fully  ripenec 
fresh  fruits  and  vegetables. 


You,  too,  will  be  pleased — for 
our  assortment  is  complete  .  . . 
and  the  cost  per  serving  is  so 
low  as  to  give  you  a  more 
generous  profit. 


CHICAGO 


DALLAS 


A  The  only  nationally  advertised  brand  of  foods  pre¬ 
pared  exclusively  for  the  institutional  market. 

A  The  security  of  endorsement  by  ail  the  leading  trade 
associations  in  the  institutional  field  in  the  United 
States. 

A  The  facilities  of  the  only  wholesale  grocery  company 
operating  plants  in  the  two  principal  American 
markets-— -Chicago  and  New  York. 

A  As  rendered  by  America’s  largest  distributors  of 
number  ten  canned  foods,  a  distinctive  service  on 

J  a  complete  assortment  of  quality  foods  packed  in 
this  institutional  size  container. 

A  Home  recipe  pickles,  relishes  and  conserves  from 
Sexton  Sunshine  Kitchens — delicious  and  appe¬ 
tizing. 

A  Carefully  selected  coffees — blends  resulting  from 
years  of  careful  study — roasted  fresh  daily  at  Chi¬ 
cago  and  Brooklyn. 

A  A  selection  of  your  needs  from  the  largest  inventory 
ever  assembled  for  the  particular  needs  of  those 
who  feed  many  people  each  day. 


LBumat< 


JOHN  SEXTON  &  CO 


when  dealing  with  our  advertisers,  please  mention  the  National  Secretary 


Your  Convention  Comes  to  You 

(Continued  from  Page  IS) 
mouthpiece  of  the  officers  and  members 
of  the  association.  It  is  her  desire  to  let 
it  broadcast  to  members,  prospective 
members,  and  friends  the  purposes  and 
ideals  of  the  association  and  so  to  enlarge 
its  membership  and  increase  its  prestige. 

The  business  of  publishing  a  magazine 
is  difficult  for  a  novice.  It  could  not  have 
been  done  at  all  if  every  officer  and  com¬ 
mittee  member  had  not  cooperated  to  the 
nth  degree.  But  even  the  cooperation  of 
officers  is  not  enough.  Members  at  large 
have  bolstered  us  up  in  hours  of  depres¬ 
sion  by  appreciative  letters  and  helpful 
suggestions.  Girls  close  at  hand  have 
spent  hours  preparing  the  magazine  for 
mailing.  The  printers  (Arrow  Press  of 
Salt  Lake  CMty)  and  especially  the  print¬ 
er’s  representative,  Mr.  S.  N.  Maughan, 
have  worked  carefully,  patiently,  and 
accurately. 

The  editor  takes  this  opportunity  to 
thank  you  all  for  bearing  with  her  this 
year  and  for  the  privilege  of  doing  this 
work  for  the  association.  She  is  sad  that 
each  member  of  the  association  cannot 
benefit  from  the  magazine  to  the  extent 
that  she  has  benefited.  May  it  hold  us  all 
together  until  that  future  time  when  we 
may  join  each  other  again  at  another  con¬ 
vention. 

COMMITTEE  ON  ELECTIONS 
Constance  King,  Chairman 

Article  IV  of  the  By-Laws  of  the 
National  Association  of  School  Secretar¬ 
ies  reads  as  follows: 

“Sec.  1.  There  shall  be  an  elec¬ 
tion  previous  to  the  annual  meet¬ 
ing  to  fill  all  vacancies  among 
the  officers  and  the  Executive 
Committee.  Election  shall  be  by 
written  ballot.  A  majority  of  all 
votes  cast  shall  be  necessary  to’ 
elect. 

Sec.  2.  The  Election  Committee 
shall  nominate  in  writing  candi¬ 
dates  for  each  office  to  be  filled. 
These  nominations  shall  b  e 
mailed  to  each  member  of  the 
organization  in  good  standing  on 
or  before  May  16.  Names  of 
other  candidates  may  be  written 


in.  All  votes  shall  be  completed 
and  returned  to  the  Chairman  of 
the  Election  Committee  as  indi¬ 
cated  on  the  blank  forwarded.” 

The  officers  to  be  elected  at  this  time 
are: 

Vice  President  (in  charge  of  membership) 
Vice  President  (in  charge  of  affiliated 

groups) 

Recording  Secretary 

Two  members  of  the  Executive  Commit¬ 
tee 

The  Committee  on  Elections  had  hoped 
to  publish  in  this  issue  a  complete  ballot 
for  the  use  of  all  members  of  the  associa¬ 
tion,  thereby  saving  the  cost  of  postage. 
However,  the  time  allowed  proved  to  be 
too  short  to  communicate  with  candidates, 
receive  their  answers,  and  obtain  the  per¬ 
sonal  information  so  vital  for  intelligent 
and  interested  voting.  The  ballot  will, 
therefore,  come  to  you  separately,  either 
by  later  mail  or  inserted  in  your  copy  of 
the  magazine. 

The  Committee  on  Elections  feels  its 
responsibility  to  the  membership  to  select 
representative  candidates — as  to  ability, 
as  to  membership  distribution,  and  as  to 
locality!  We  know  that  all  of  the  voting 
membership  cannot  know  all  of  the  can¬ 
didates  personally.  We,  therefore,  have 
prepared  “thumbnail”  sketches  of  the 
candidates,  giving  some  of  the  outstand¬ 
ing  qualifications  of  each  one,  to  accom¬ 
pany  the  ballots. 

You  are  urged  to  exercise  your  privi¬ 
lege  to  vote.  You  are  urged  to  vote 
thoughtfully,  bearing  in  mind  the  man¬ 
ner  in  which  the  officers  will  represent 
all  sections  of  the  country  and  the  back¬ 
ing  they  will  have  of  a  large  percentage 
of  the  membership. 

If  you  do  not  vote  to  express  your 
wishes,  you  will  lose  the  privilege  of 
“growling”  about  the  office  holders  you 
might  have  elected. 

The  committee  is  composed  of  Eliza¬ 
beth  Boone,  Michigan;  Alberta  Cordier, 
Colorado;  Florence  Garretson,  New  Jer¬ 
sey;  Bettye  Wells,  California;  and  the 
chairman. 

Mail  your  ballot  immediately  to 
Constance  King 
John  Marshall  High  School 
Richmond,  Virginia 
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TREASURER’S  REPORT 
Edna  Atkinson 

September  18,  1942  to  April  12,  1943 

♦Balance  beginning  September  18,  1942  . $  804.67 

Receipts : 

Dues  . $1,240.00 

National  Secretary .  1,082.60 

Miscellaneous  .  20.00 

-  2,342.60 

$3,147.17 

$  6.26 
69.49 
79.91 
8.64 

-  $  163.19 

$  6.60 
21.48 
87.11 


-  115.19 

$ . 


Conventions 
National  Secretary 
Miscellaneous 


BALANCE  April  12,  1943  .  $1,661.08 

♦Includes  $100  in  advertising  for  1942-43. 

The  spirit  displayed  by  our  three  new  vices  and  through  our  National  Associa- 
chairmen,  as  well  as  by  most  of  those  tion,  we  have  gained  recognition.  We 
already  on  the  job,  has  made  me  feel  can  gain  more  recognition  by  increasing 
that,  in  spite  of  war  conditions,  the  people  our  membership  and  by  making  the  Na- 
in  school  secretarial  and  clerical  jobs  are  tional  Association  of  School  Secretaries 
showing  a  loyalty  to  their  jobs  and  an  a  group  of  10,000  or  more  individuals 
interest  in  the  future  welfare  of  our  united  for  a  common  purpose.  In  unity 
Association  that  is  not  only  commendable,  there  is  strength,  and  through  strength 
but  heartening.  we  can  begin  to  accomplish  and  enjoy 

Our  objectives — service,  recognition,  in-  some  of  the  tangible  things  we  have  been 
formation,  fellowship — are  ever  before  us.  striving  for  since  our  organization  was 
Never  have  we  been  given  such  oppor-  bom — things  we  so  rightly  deserve — ade- 
tunities  to  serve  the  schools  and  com-  quate  salary  schedules,  tenure,  and  a 
munities  as  during  this  war  period.  Ra-  niche  in  the  educational  field.  We  must 
tioning  and  registration  are  some  of  the  continue  to  raise  our  standards,  and  even- 
extra  services  cheerfully  rendered  by  tually  all  our  aspirations  will  be  realized, 
school  secretaries.  Through  these  ser-  Betty  Zimmerman,  President 
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Expenses: 

Postage : 

President  . 

Secretary  . 

Membership  . 

Other  . 

Stationery,  Telephone,  Telegraph,  etc. 

resident  . 

Secretary  . 

Membership  . 

Other .  . 

Traveling : 

President  . 

Other .  . 


SEND  FOR  SUPPLEMENT  NO.  120  OF 


FOLDING  TABLES 


Cafeteria  •  Banquet  -  Library 
Study  •  Round  •  Tennis,  etc. 

e 

SOLD  DmECT  TO  YOU 

e 

No  Salesmen  Will  Call 
No  Obligation  to  Buy 


Get  Acquainted  With  Us 
MONROE  CO.  -  20  Church  St.  -  ColUx.  Iowa 


Education  in  a  Relocation  Center 

(ContinufJ  from  Page  12) 

On  September  11,  1942,  the  first  group 
of  individuals  began  arriving  at  Topaz. 
They  continued  coming,  five  hundred  a 
day,  until  nearly  nine  thousand  had  ar¬ 
rived.  Their  new  community,  for  a  while 
the  fastest  growing  settlement  in  Utah, 
is  located  in  the  central  part  of  the  State, 
sixteen  miles  west  of  Delta  in  Millard 
County  on  nineteen  thousand  acres  of 
land,  bought  by  the  federal  government 
for  this  settlement.  Much  of  it  will  be 
brought  under  cultivation.  Near  the  cen¬ 
ter  of  this  tract  a  one  mile  square 
guarded  by  a  small  military  unit  has 
been  fenced  off.  Here  the  Japanese 
Americans  have  begun  in  many  ways  a 
new  life.  Their  homes  are  improvised 
army  barracks.  Their  meals  are  provided 
in  large  dining  halls,  each  serving  more 
than  two  hundred  individuals.  Their 
work  is  largely  that  essential  to  keeping 
such  a  community  in  operation.  Doctors, 
lawyers,  nurses,  garage  mechanics,  fire¬ 
men,  policemen,  all  are  there.  Nothing 
of  importance  is  missing.  Education,  es¬ 
pecially,  occupies  an  important  place  in 
their  lives. 

At  the  outset  school  buildings  were  not 
available,  though  plans  called  for  them 
subsequently  to  be  built.  This  did  not 
deter  the  people.  At  a  mass  meeting 
called  for  that  purpose  they  voted  to  use 
residence  buildings  for  schools  even 
though  this  meant  that  housing  for  ordi¬ 
nary  living  would  thus  be  more  crowded. 
W.  R.  A.  regulations  provided  for  an  ade- 
(|uate  staff  of  Caucasian  teachers.  The 
shortage  of  such  teachers  in  the  country 
generally  made  it  impossible  immediately 
to  fill  all  these  positions.  Nevertheless, 
from  among  the  people  temporary  teach¬ 
ers  were  selected  and  the  schools  started 
on  schedule.  In  adult  education,  a  Cau¬ 
casian  director  was  appointed.  Within  the 
space  of  but  a  few  weeks  many  groups 
were  organized  under  his  direction.  Led 
by  Japanese-American  teachers  they  be¬ 
gan  the  study  of  art,  music,  clothing, 
mathematics,  English  and  numerous  other 
subjects.  Enrollment  figures  of  adults 
alone  exceeded  three  thousand.  At  the 
other  end  of  the  ladder  nursery  schools 
too,  were  popular.  Two  residents,  Amer- 
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ican  born  Japanese  girls,  both  graduates 
of  Mills  College  with  majors  in  Child 
Development,  had  organized  this  division 
at  Tanforan  and  now  continued  their 
work  at  Topaz,  putting  their  training  to 
immediate  use.  Others  were  selected  to 
help  them,  and  soon  two-hundred  children 
ages  two  to  four  were  meeting  regularly. 

The  elementary  and  secondary  schools 
are  typical  of  those  in  any  American 
community.  Though  some  of  the  physi¬ 
cal  facilities  for  education  are  primitive, 
the  attitude  of  the  pupils  is  generally 
excellent.  Practically  all  of  them  are 
American  citizens  born  in  the  United 
States.  Their  percentage  of  attendance 
is  high.  In  the  junior  and  senior  high 
school  scholarly  interests  are  evident. 
Six  languages  are  spoken.  Five  are 
taught.  Mathematics  is  popular.  So  also 
are  art  and  the  industrial  subjects.  School 
activities  are  those  of  a  typical  high 
school.  Armistice  Day  produced  a  stu¬ 
dent  oration  expressing  the  hopeful  ideals 
of  adolescents  in  all  our  schools.  Christ¬ 
mas  time  brought  forth  a  high  school 
chorus  which  sang  carols  with  real  sin¬ 
cerity  and  unusual  ability.  Other  stu¬ 
dent  activities  are  equally  good. 

Truly,  these  unusual  schools  are  normal 
ones.  They  reflect  America’s  belief  in 
education.  They  seem  to  show  that  more 
often  than  not  orientals  bom  in  America 
become  increasingly  like  us.  They  have 
displayed  and  will  continue  to  display  a 
great  faith  in  democracy  and  its  ideals. 
In  providing  a  system  of  education  for 
the  relocation  centers,  America  has 
pledged  itself  to  keep  that  faith  alive. 


Recipe  for  a  Secretary 
S  -  incere  in  her  actions, 

E  -  amest  in  endeavor, 

C  -  ourteous  at  all  times, 

R  -  eady  to  serve, 

E  -  nergetic  in  her  work, 

T  -  actful  in  her  speech, 

A  -  ccurate  in  her  methods, 

R  -  esourceful  in  her  methods, 
Y  -  ielding  to  the  right. 

— Clara  Sperling, 
Secretary  to  President, 
Northern  Illinois  State 
Teachers  College. 


MATHEMATICS 
FOR  RADIO 

Two  volumes,  prepared  for  home  study. 
Book  I  (314  pp.)  covers  the  algebra,  arith¬ 
metic,  and  geometry;  Book  II  (329  pp.j 
covers  the  advanced  algebra,  trigonometry, 
and  complex  numbers  necessary  to  read 
technical  books  and  articles  on  radio. _ 

MAEDEL  PUBLISHING  HOUSE  Room  IIS 

S93  Eut  38  Straat,  Brooklyn,  Now  York 

Send  me  MATHEMATICS  FOR  RADIO  AND 
COMMUNICATION  as  checked  below.  I  enclose 
payment  therefor  with  the  understanding  that 
I  may  return  the  book(s)  within  5  days  in  good 
condition  and  my  money  will  be  refunded. 

Name 

Address 


□  Book  I  at  $3.75  plus  6c  postage 

□  Book  II  at  $4.00  plus  6c  postage 

□  Books  I  and  II  at  $7.75  postage  prepaid 

Foreign  and  Canadian  prices  2Sc  per  Tolume  higher 


Almost  a  Century  of  PROVEN 
PERFORMANCE  provides  an 
unansvrerable  argument  for  the 
Permanence  fM 

and  depend- 

ability  of  H| 

Sanford's 
BLUE  BLACK 

FOUNTAIN  ■■■ 

PEN  INK 


The  import-  I  I 

aruse  o  f  your  iam 

signature  is  re- 
fleeted  in  the 

enduring  quad-  §  | 

ity  of  the  ink  /f ,*<• 
you  use. 

Go  to  your  STATIONER 

SANFORD  INK  CO. 

CHICAGO  NEW  YORK 


GREEN  PASTURES 

Do  those  far  pastures  called  “war  pro¬ 
duction  plants”  look  much  greener  to 
you  than  your  present  spot?  Then  you 
would  have  been  intensely  interested  in 
the  talk  given  to  the  Los  Angeles  Secre¬ 
tarial  Association  by  Miss  Hilton,  an 
inspector  for  the  State  Division  of  In¬ 
dustrial  Welfare. 

What  happens  when  the  women  insist 
on  wearing  their  wedding  rings,  or  not 
wearing  goggles  and  keeping  their  hair 
tied  up?  Why  must  separate  restrooms 
be  provided  for  factory  and  office  staffs? 
Why  must  the  girls  wear  their  coats 
when  polishing  the  cases  of  magnesium 
bombs — and  why  must  the  cases  be  pol¬ 
ished,  anyw’ay?  All  of  these,  and  many 
other  questions  were  answered  as  Miss 
Hilton  told  us  of  many  experiences  she 
has  had  while  inspecting  the  conditions 
under  which  women  work.  One  item  she 
was  not  able  to  explain,  but  says  it  is 
frequently  the  case — the  90  pound  woman, 
be  she  19  or  63  years  old,  does  the  heavy 
physical  w’ork,  while  the  Amazon,  broad 
as  a  house  both  ways  (quoting  Miss 
Hilton)  is  either  standing  watching  a 
machine  work,  or  else  doing  assembly 
work  on  fine  wires. 


In  spite  of  every  precaution  taken  to 
make  machine-work  safe,  the  carelessness 
of  the  operator  often  causes  accidents. 
There  was  the  girl,  for  example,  who 
was  working  without  her  goggles.  An 
examination  of  her  record  in  the  Per¬ 
sonnel  Office  showed  that  she  was  work¬ 
ing  for  the  first  day  after  spending  two 
weeks  in  the  hospital  having  metal  fil¬ 
ings  extracted  from  her  eyes. 

The  matter  of  salaries  was  also  dis¬ 
cussed,  Miss  Hilton  explaining  that 
though  60c  an  hour  is  the  beginning  wage 
in  only  a  few  cases  does  it  go  above  70c. 
In  only  a  few  of  the  larger  plants  where 
the  basis  is  “cost-plus”  is  there  over-time 
at  time-and-a-half.  Most  of  the  small 
plants  cannot  afford  this  expense,  so 
work  is  on  the  40-hour  week  basis.  Where 
over-time  is  put  in,  the  disadvantages 
apparently  greatly  outweigh  any  mone-, 
tar>’  advantage. 

We  all  thoroughly  enjoyed  hearing  this 
timely  talk  on  “Women  at  Work”  and 
felt  more  content  with  our  own  jobs  in 
the  “de-glamorizing”  light  of  Miss  Hil¬ 
ton’s  information. 

— Bettye  Wells 


THE  FISK  TEACHERS  AGENCY 

633  Witherspoon  Building  PHILADELPHIA  Walnut  and  Juniper  Sts. 


Teachers  for  Schools — School  for  Teachers — Every  Day  in  the  Year 
Service  Free  to  Schools — Economical  for  Teachers 


Dagaler  1745-1746 


Panonal.  Ducriminaling  Sanric* 


E.  F.  Malonay,  Managar 


ONE  OF  NEW  YORK'S  OUTSTANDING  HOTEL  VALUES  OFFERS: 

Old  Fashioned  Hospitality  ...  for  Modern  School  Secretaries 

The  Park  Chambers  has  that  pleasant,  non-commercial  atmosphere  which  makes  it  a  favorite  with 
school  secretaries,  teachers  and  administrators.  When  in  New  York  stay  at  this  iriendly  inn  and 
enjoy  old-iashioned  hos(stality  in  a  modern  setting. 

WITHIN  THE  HUB  YET  OUT  OF  THE  HUBBUB  .  .  . 

DID  YOU  KNOW  THAT  the  Park  Chambers  is  only  one  block  from  5th  Avenue  and  ever  beautiful 
Central  Park?  5  minutes  walk  to  Radio  City?  Around  the  comer  from  all  subway  and  bus  lines? 
Quiet,  cheerfully  furnished  rooms  as  low  as  $3.00  single — $4. 00  double  .  .  Ownership-Management. 
Write  Dept.  NSS  for  reservations  and  a  free  "Guide-Map"  of  New  York. 

HOTEL  Park  Chambers 

h  58th  Street  at  6th  Avenue  A.  D'Arcy.  Manager  4 


HOLDEN  BOOK  COVERS 

are  protective  jackets  for  school  books 
and  make  them  last  1  to  3  years  longer. 


Home  Economics  teach  how  to  repair  and  maintain  furniture,  cloth¬ 
ing,  etc.,  and  this  applies  with  equal  importcuice  to  school  books 
which  are  in  daily  use  —  subject  to  wear,  weather  and  handling. 


Holden  Patent  Book  Cover  Company 


Miles  C.  Holden.  President 


Springfield.  Massachusetts 


Used  to  be,  the  teacher  taught  ’readin’, 
’ritin’,  and  ’rithmetic!  Gone  modem  now, 
she  struggles  with  “registration,  raids, 
and  rationing.” 

Tuha  Teacher 

The  Georgia  Association  of  School  Sec¬ 
retaries  held  its  annual  meeting  in  At¬ 
lanta  on  March  6.  Thirty-six  girls  at¬ 
tended,  much  to  everj'one’s  surprise.  In 
the  words  of  the  reporter,  “‘we  thought 
our  expectations  were  running  rampant 
when  we  had  hoped  for  a  gathering  of 
twenty-five.  It  w'as  gratifying  to  have  to 
‘make  room  for  more’  and  to  have  twenty 
of  the  thirty-six  present  coming  from 
towns  outside  Atlanta.” 

“A  good  secretary  must  combine  the 
<iualities  and  capacities  of  a  stenagrapher 
plus  a  receptionist  plus  an  information 
bureau  plus  a  filing  clerk  plus  a  diplo¬ 
mat  plus  a  confidential  adviser  plus  a 
doormat  plus  anything  else  needed.” 

— Secretarial  Science — Doutt, 
Business  Publications,  Chicago,  194‘J. 


Use  of  a  notebook  to  keep  the  dates  and 
time  of  important  meetings,  use  of  the 
building  and  etc. 

I  do  not  think  it  is  good  for  anyone  to 
be  always  sensible.  Not  that  anyone  is 
always  sensible — on  the  contrary;  but 
most  of  us  think  we  are.  It  is  from  this 
illusion  that  we  require  a  holiday,  in  fact, 
several  holidays,  and  were  I  an  autocrat, 
I  should  make  such  holidays  periodical, 
like  the  festivals  of  the  Church;  for,  as 
Sir  Thomas  Browne  says,  “Many  things 
are  true  in  Divinity,  which  are  neither 
inducible  by  reason,  nor  confirmable  by 
sense.”  Doubtless  I  shall  be  alone  in  this 
amiable  wish,  since  we  live  in  a  practical 
and  businesslike  age,  and  have  little  time 
to  cut  capers.  Material  success  is  our 
aim,  and  nonsense  has  nothing  whatever 
to  do  with  that  aim.  Nonsense  is  shy  of 
success,  even  of  its  own;  and  I  believe 
this  shyness  is  due  to  certain  delicate  and 
even  fairy-like  qualities  which  are  apt  to 
become  soiled  in  the  market-place — as 
what  thing  does  not? 

— Holbrook  Jackson. 
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LISTENING  IN 

(Continued  from  Page  2) ) 

James,  Doris  Hall,  and  Meta  Cortes  par¬ 
ticipated  in  the  meeting.  The  girls  say 
the  association  will  be  like  their  com — 
the  biggest  yet! 

Washington,  D.  C. 

The  Bulletin  of  the  Secretarial  As¬ 
sociation  of  the  Public  Schools  of  the  Dis¬ 
trict  of  Columbia.  Grace  E.  Robinson, 
Editor. 

There  are  other  publications  for  and 
by  secretarial  associations  which  have 
been  previously  reported  in  this  column. 
There’s  the  Vermont  publication  issued 
in  Burlington;  Los  Angeles  has  a  News- 
Utter. 

This  plan  works  so  well  that  the  news- 


hungry  .secretaries  are  willing  to  do  the 
extra  work  neces.sary  for  a  successful 
publication.  As  a  matter  of  fact,  they  re 
port  that  working  on  a  common  project 
makes  real  friendships  grow  out  of  such 
cooperation! 

Elizabeth  Connelly,  state  chairman  of 
Montana,  has  joined  the  W  A  AC’s  and 
will  leave  about  May  1st.  She  writes:  “If 
there  is  any  way  that  I  can  help,  even 
while  I  am  in  the  service,  I  will  be  glad 
to  do  so.  1  hope  to  be  back  in  school 
work  after  it  is  all  over — and  let’s  hope 
it  won’t  be  long.”  Good  luck,  Elizabeth! 

Margaret  Kernan  is  Home  Service  Rep 
resentative  of  the  Red  Cross  in  Salem 
City.  Four  of  them  work  together  in  the 
County — connecting  link  between  the  man 
in  the  Armed  Forces  and  his  family.  Peg 
•says  “it  is  a  24  hour  job,  7  days  a  week.” 


The  National  Association  of  School  Secretaries 
needs  your  support 


SEND  FOR  SAMPLES  OF 

JUSTRITE  India  Black  Drawing  Ink 

For  your  Art  and  Mechanical  Drawing  Instructors 

Justrite  ink  flows  more  freely.  The  suspended  material  will  not 
settle  out.  No  caking  in  the  bottle  or  on  drawing  instrument! 

FREE  WALL  CHARTS  FOR  CLASSES 
||-  WHO  INTEND  TO  USE  DRAWING  INK 

11  WMLCUITS  I 


@If  the  sample  convinces  you  that  Justrite  is  the  finest 
/  waterproof  drawing  ink  you  have  ever  used,  we  will 
send  you  without  charge  the  new  series  of  Wall 
Charts  of  Drawing  Ink  Methods  for  use  in  your  class¬ 
room  next  fall.  Illustrated  are  dozens  of  different 
ways  to  work  with  drawing  ink,  demonstrating  some 
of  the  newer  techniques. 

■  Write  for  your  samples  of  ink,  giv¬ 

ing  instructors  names  to  Dept.  N.S. 

LOUIS  MELIND  COMPANY  ■  362  W.  Chicago  Ave.  -  Chicago 

MANUFACTURERS  OF  THE  MOST  COMPLETE  LINE  OF  INKS  IN  AMERICA 


When  dealing  with  our  advertisers,  please  mention  the  National  Secretary 
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Dear  Miss  School  Secretary 


Lika  many  other  school  secretaries  and  teachers,  you  are  undoubtedly  making  plans  to  come 
to  New  York  this  Fall.  Naturally,  you  want  your  visit  to  be  most  enjoyable,  one  to  be  remem- 


yable,  one  to  be  remem¬ 


bered  with  genuine  pleasure.  Wall,  the  Bedford  will  see  to  that.  I  knowl  Our  iriendly  hotel  is  made 
to  order  tor  those  who  like  old-iashioned  hospitality  (and  that  includes  practically  everybody). 

You'll  also  like  our  p-e-r-i-e-c-t  location,  our  cool,  bright,  cheerfully  furnished  rooms  and 
suites — all  with  servina  pantries — and  our  grand,  delicious  food.  Above  all,  I  know  you'll  certainly 
like  our  special,  kind-to-the-budget  rates.  Just  write  for  reservations  now^  to  insure  choice 


like  our  special,  kincf-tb-the-budget  rates.  Just  write  for  reservations  now,  to  insure  choice 
accommodations,  or  request  a  free  booklet.  (And  thanks  for  mentioning  the  National  Secretary!) 

Looking  forward  to  a  visit  from  you  and  your  friends,  I  am. 

Most  sincerely  yours. 

Old*  two  bloekt  from  tho  Now  York...  __  _ _ _  —  _  _ 

HOTEL  BEDFORD 

walking  diotaneo  of  Radio  Citg  ...  118  East  40lb  St.,  lust  East  oi  Paric  At..  If.  T. 


HOTEL  BEDFORD 

118  East  40tb  St.,  lust  East  oi  Paric  At..  N.  T. 


^^QuickLtj  for^heLf^ 

Clean,  black  notes  made  with  sharpened 
pencils  save  eyes  —  save  time  —  prevent 
costly  mistakes.  That’s  why  many  offices 
now  have  an  Automatic  Pencil  Sharpener 
on  every  desk  .  .  .  Automatic  CUTTERS 
—deeply  undercut  for  free  shavings  flow 
— offer  years  of  quick,  efficient  service. 
Pencil  stop  feature  saves  pencils. 

DEXTER 

Cfuiomaiic  PENCIL  SHARPENER 

Mada  6v  SPENGLER  LOOlUS  MANUFACTURING  COMPANY.  Chleaao 


Georgia  Secretaries:  Can  you  answer 
“yes”  to  all  of  the  following  questions? 

1.  Can  you  work  under  pressure  ? 

2.  Do  you  use  discretion  ? 

3.  Are  you  tactful  and  diplomatic? 

4.  Do  you  make  your  work  a  profes¬ 
sion? 

5.  Have  you  vision  to  see  beyond  the 
task  ahead? 

6.  Are  you  efficient  without  losing  the 
touch  of  human  understanding? 

7.  Have  you  the  capacity  to  be  every¬ 
where  (mentally)  ? 

— From  the  program  of  the  Sixth  An¬ 
nual  Convention  of  the  Georgia 
Association  of  School  Secretaries, 
March  6,  1943. 

Wouldn’t  the  “Yes”  girl  be  a  Georgia 
peach? 


A  retirement  bill  for  Georgia  teachers 
was  passed  at  the  last  session  of  the  Leg¬ 
islature.  The  secretaries  were  omitted 
from  the  bill.  'The  Georgia  secretaries 
pledge  themselves  to  “keep  busy  until 
they  succeed  in  doing  something  about  it.” 


ATLANTIC  CHARTER 

Decorative  -  Pictorial 

WORLD  MAP 


Beautifully  colored  Size  45x35“ 

Dear  Miss  Secretary: 

Tell  your  boss  about  this  map  which  illus¬ 
trates  the  ATLANTIC  CHARTER,  tho  “Magna 
Carta  of  Civilization."  Mounted  on  panel 
board,  framed  and  lacquered,  it  makes  an 
unexcelled  decorative  piece  for  the  school 
office,  library,  or  corridor. 

No.  P9ac-CBFa.  On  panel  board, 

framed,  lacquered . 114.50 

No.  P9ac-lP.  Paper  sheet  suitable  for 

framing,  only  3.M 

Write  for  Circular  H28. 

DENOYER-GEPPERT  COMPANY 
5241  Ravonswood  Ave.,  Chicago 


HOSE  LINES 


“I  read  the  long  instructions 
And  pondered  them  with  care, 

Then  washed  with  trembling  fingers 
My  rayons,  precious  pair. 

“After  days  and  days  of  drying 
(Or  so  it  seemed  to  me 
Who’d  been  so  spoiled  by  nylons), 
They  were  ready  for  a  spree. 

“Still  mindful  of  directions, 

I  put  them  on  one  day; 

Set  out  in  gay  good  humor — 

But  changed  my  tune — I’ll  say! 

“I  drooped  at  knee  and  ankle. 

My  shoes  felt  over-stuffed 
(My  rayons  were  relaxing) 

My  ankles  w’^ere  be-ruffed. 

“Now  hark.  I’m  not  complaining. 

It  is  my  rightful  share. 

It  is  my  badge  for  Victory 
When  sloppy  hose  I  wear.” 

Ruth  Treadwell 
Glen  Rock,  New  Jersey 


BE  WISE 

Use  “U.S.” 

Ribbons 

and 

Carbons 


Believe  us,  there  is  a  difference! 
One  department  of  our  plant  special¬ 
izes  in  the  manufacture  of  ribbons 
and  carbon  papers  for  Commercial 
Department  use.  Heavier  fabrics  and 
tissues  are  used,  together  with  strong 
ink  formulae.  All  this  means  longer 
wearing  products  .  .  .  and  lowered 
costs  for  you  1 

Samples  and  prices  cheerfully  furnished. 
So  obligation,  of  course. 

U.S.  TYPEWRITER  RIBBON  MFC.  CO. 

Filbert  at  Tenth  St..  Philadelphia.  Pa. 

Established  1896 


WHEN  IN  DOUBT  TURN  TO  WOOLLEY 

The  Latest  Texts  in  the  Woolley  Family  Are 

WOOLLEY-SCOTT-TRESSLER:  HIGH  SCHOOL 
HANDBOOK  OF  COMPOSITION 

WOOLLEY-SCOTT:  COLLEGE  HANDBOOK  OF 
COMPOSITION 


Published  by 

D.  C.  HEATH  and  COMPANY 

Boston  New  York  Chicago  San  Francisco  Atlanta  Dallas 


When  dealing  with  our  advertisers,  please  mention  the  National  Secretary 
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Ofor^  of  ^kank  i  .  .  .  fiotn 

THE  READER’S 

and 

POPULAR  SCIENCE 


DIGEST 

MONTHLY 


The  Representatives  of  The  Reader’s  Digest  and  Po^ 
ular  Science  Monthly  are  deeply  appreciative  of  the 
many  courtesies  extended  to  them  by  School  Secre¬ 
taries  throughout  the  Nation. 

Every  person  at  all  concerned  with  education  will  be 
interested  to  learn  the  startling  results  of  the  exten¬ 
sive  nation-wide  tests  conducted  for  THE  READ¬ 
ER’S  DIGEST  by  Dr.  Herbert  A.  Landry,  of  the 
Division  of  Tests  and  Measurements  of  the  New  York 
City  Board  of  Education.  Dr.  Landry’s  tests  waved 
coneluaively  that  students  using  THE  READER’S 
DIGEST  and  the  READING  IMPROVEMENT 
GUIDE  as  supplementarv  class  room  texts  improved 
105%  faster  in  reading  ability  than  did  students  who 
used  ordinary  study  methods ! 

Upon  request,  we  shall  be  glad  to  send  a  complete 
report  of  these  tests. 

Educational  THE  READER’S  DIGEST 

POPULAR  SCIENCE  MONTHLY 


353  Fourth  Avenue,  New  Yorii,  N.  Y. 


Time  Saving  Hints 
To  correct  a  mistake  made  on  a  dupli¬ 
cator  master  sheet,  I  find  it  quickest  and 
most  satisfactory  to  type  the  correct 
word  or  letter  on  the  lower  margin  of 
the  sheet,  cut  it  out  and  glue  it  over  the 
mistake  with  rubber  cement  (ordinary 
paste  usually  smears  the  blue  carbon). 


Sometimes  carbon  copies  are  indistinct 
and  hard  to  read.  Try  putting  a  piece  of 
white  paper  back  of  the  carbon  when 
you’re  copying  from  it. 


On  storage  shelves  I  find  a  label,  hand 
lettered  in  large  black  letters  on  Scotch 
tape  and  attached  to  the  edge  of  the  shelf 
helps  us  all  to  find  things. 


In  mimeographing,  it  is  very  helpful 
to  keep  a  copy  of  everything  run  off. 
This  is  especially  true  of  notices  sent  to 
the  homes. 


If  you  are  making  more  than  one  car¬ 
bon  copy  at  a  time,  cut  off  a  small  cor¬ 
ner  at  the  upper,  left-hand  comer  of  all 
carbons.  When  you  have  finished  the 
typing,  it  is  easy  to  hold  all  the  tsrped 
copies  at  the  comers  where  the  carbon 
has  been  cut  away  and  then  pull  or  shake 
out  all  the  carbon  sheets  at  one  time. 


Make  one  more  carbon  copy  than  is  re¬ 
quested. 


Keep  a  small  piece  of  fine  sandpaper 
handy  to  clean  and  shape  erasers. 


The  Arizona  secretaries  are  boosting 
a  refresher  course  in  Gregg  Shorthand  to 
be  given  at  the  University  of  Arizona 
summer  school.  The  hour  of  the  course 
“is  from  7  to  8  in  the  morning,  five  days 
a  week,  so  local  secretaries  can  take  the 
course  before  going  to  work!” 


When  dealing  with  our  advertisers,  please  mention  the  National  Secretary 
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PEARL  HARBOR— 1942 


There  was  a  strained  silence  but  a  year  ago; 

Dawn  that  lagged  late  across  the  western  sea 

Was  sick.  And  close  on  her  came  He 

That  nameless,  Shameless  One.  He  spoke.  Below, 

Daylight  and  death  dropped  like  a  bloody  snow. 

And  that  rich  title  which  we  held  in  fee. 

And  much  dominion  ceased  to  be  free. 

But  fell  slave  to  the  slave.  And  great  our  woe, 

But  greater  with  the  days  .  .  .  Then  came  a  sound 
Little  at  first  but  mounting  to  a  blast, 

A  shout  tumultuous  shaking  the  dull  ground, 

A  whisper  to  a  roar,  until  at  last 

The  despot’s  cringing  ears  pulse  to  the  dread, 

'The  thunderous  crying  of  the  living  dead. 

Our  hero  dead  do  cry.  Though  lips  may  rest 
Faded  within  the  silence  of  the  grave. 

What  though  the  heaving  of  the  restless  wave 
Forms  their  fine  sifting  shrouds.  Though  life’s  request — 

Ah  earth  how  little — these  are  Glory’s  best — 

At  end  may  lack  what  even  heroes  crave. 

This  word  of  writ  remembrance :  “One  who  gave 
His  all  (by  name)  sleeps  here.’’  Yea,  the  blest 
Do  cry.  By  night  and  by  the  day  they  cry; 

“Roll  the  tough  tocsin,  let  the  bugles  peal. 

Let  the  long  smoke  of  battle  etch  the  sky, 

Give  ardor  wings,  let  justice  lay  the  keel. 

Let  liberty  raise  up  triumphant  head. 

Else  we  become  but  silent,  futile,  dead.” 

•  And  we  do  answer:  “We  have  drawn  the  sword 

And  smote  the  anvil  ’til  it  edged  the  steel; 

Put  living  wrath  into  the  groaning  wheel; 

Delved  the  deep  earth;  and  shaped  its  eyeless  hoard; 

And  sowed,  and  reaped,  and  spun.  And  what  the  Lord 
Gives  us  strength,  we  strain.  And  our  wroth  zeal — 

It  is  our  lips,  your  voice,  the  thunder  peal 

That  breaks  the  ears,  that  shrinks  the  souls  abhorred 

Of  tyrants  doomed  .  . .”  This  mom  the  dawn  lies  chill. 

Across  the  sea.  The  Nameless  One  is  grim. 

Yet  grimmer  far  the  hosts  of  the  great  will — 

Singing  aloud  resurgent  freedom’s  hymn — 

The  living  will  we  take  from  those  who  bled. 

Who  are  no  longer  silent,  futile,  dead. 

William  M.  Lamers 

Assistant  Superintendent 
Milwaukee  Public  Schools 

(From  Victory  Reporters’  Bulletin  Vol.  1,  No.  3,  Wisconsin  Council  of  Defense.) 
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HEALTH.  ACCIDENT  and 

HOSPITAL  PROTECTION 

$37.50  per  week,  anytime  during  entire  year,  when 
Hospitalized  by  accident  or  sickness — $5.35  each  day 

Limit  Eight  Weeks 

Repeated  Hospitedization  Possible  During  Any  Year 

Every  Disease  and  Accident  Covered 

The  new  “Peerless-Hospited"  Certificate, 
also  provides,  when  not  Hospitalized — 

Weekly  Benefits  .  $25.00 

(Sickness,  Accident,  Quarantine) 

Medical  Fee,  up  to  .  25.00 

(For  Non-Disabling  Injuries) 

.Special  Travel  Fee,  up  to  50.00 

(Expense  of  Notifying  Friends) 

Loss  of  Life  .  .  $1000  to  1500 

Loss  of  Hands,  or  Eyes, 

or  Feet  .  1000  to  1500 

Loss  of  Hand,  or  Eye, 

or  Foot  .  .  500  to  750 

All  of  the  Above  Protection  at  an  Annual  Cost  of 
only  $34.00. 

TEACHERS  PROTECTIVE  UNION 

Home  Office:  T.  P.  U.  Bldg..  Lanc2ister,  Pa. 


A  Fraternal  Benefit  Society  for  Teachers 
Clerical  Assistants  are  eligible  to  membership 
$350,580.36  paid  in  benefits  to  Members  in  1942 
Over  SIX  MILLION  Dollars  paid  since  Organisation — 1912. 


TEACHERS  PROTECTIVE  UNION 

Lancaster.  Pa. 

I  am  interested  in  knowning  more  about  the  "Peerless-Hospital” 
Certificate  and  its  complete  coverage. 

Name _ 

Address _ 


T.  P.  U. 

PROTECTS 

Before 

Hospitalized 

When 

Hospitalized 

After 

Hospitalized 


when  detling  with  our  aJvertuers,  pleese  mention  the  Nttionel  Secretsry 
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FLOWERS  ON  LETTERHEADS  the  grraceful  motif.  Sometimes  the  flower 
Word  has  just  reached  us  that  Helen  worked  into  an  initial. 

Hixon  has  been  ill  since  the  Denver  con-  “The  creator  of  this  new  stationery, 
vention  and  on  leave  of  absence.  Those  Helen  Hixon,  is  the  wife  of  Orlin  F.  Hix- 

of  us  who  have  attended  conventions  will  on  and  for  thirteen  years  she  had  been  a 

remember  Helen’s  enthusiasm  for  the  as-  secretary  in  the  Wauwatosa  school  sya- 

sociation — and  her  interest  in  everything  tern.  Last  July  she  attended  the  National 

around  her.  Some  of  us  remember  her  convention  of  school  secretaries  in  Den- 

membership  letters — filled  with  flowers  ver  and  on  the  way  home  became  ill. 

and  birds  and  original  designs  of  all  Since  then  she  has  spent  most  of  her 

kinds.  She  has  been  membership  chair-  time  in  bed  and  much  of  it  flat  on  her 

man  for  Wisconsin  and  has  done  a  fine  back.  Now,  however,  she  is  able  to  be  up 

job.  and  to  walk  around  the  house  a  bit  and 

Helen  has  developed  a  special  kind  of  to  have  short  sessions  at  her  work  table." 

decorated  stationery  which  she  is  now  Helen  also  makes  an  attractive  N.A. 
spending  her  time  producing.  According  to  S.S.  “Reminder  Booklet  for  194.3”  which 

the  MILWAUKEE  JOURNAL  of  April  could  be  used  in  a  membership  campaign 

11,  ‘the  new  stationery  is  the  usual  folded  or  as  a  favor  at  an  association  luncheon, 

sheet  of  note  paper,  but  its  bit  of  decora-  She  does  her  work  at  home — 21.34  N.  66 

tion  is  different.  Gay  little  flowers  bloom  Street,  Milwaukee. 

on  each  sheet,  flowers  which  prove  to  be.  She  loves  to  receive  letters  and  prom- 
on  close  examination,  made  of  fabric.  Cut  ises  to  answer  as  soon  as  possible  all 

out  from  cotton  dress  and  apron  ma-  letters  that  come  from  her  association 

terials,  they  have  been  pasted  down  on  friends. 

the  paper  and  then  embellished  with  Good  luck  to  you,  Helen,  from  all  school 
lines  and  scrolls  done  in  ink  to  complete  secretaries! 


Educators  Paper  &  Supply  Company 

5925  N.  Clark  Street  Chicago,  Illinois 

Wholesale  Paper  and  School  Supply  Specialists 
PADS  AND  FILLERS  OF  ALL  KINDS  PENCILS  &  CRAYONS 

PRIMARY  PAPERS,  STENCILS  DRAWING  PAPERS 

MIMEOGRAPH  AND  HECTOGRAPH  PAPERS  ART  SUPPLIES 

SPECIAL  OFFER  AS  FOLLOWS 

Ruled  or  Plain  Punched  30  sheet  Fillers,  Size  8x10 '/i  (§)31.50M _ 

Ruled  or  Plain  Punched  40  sheet  Fillers,  Size  8xl0*/a  @  36.50  M _ 

Ruled  or  Plain  Punched  80  sheet  Fillers,  Size  8x1054  @  .0714  Ea _ 

Typing  Pads  White  854x11  80  sheets  @  .08  Ea _ 

Theme  Pads  Ruled  and  Punched,  Size  8x10/2  80  shts.  @  .08  Ea _ 

Victory  Dixon  Pencils  @  1.95  Gross _ 

F.O.B.  Chicago  less  freight  allowance  up  to  50c  per  hundred  weight 

Ship  to  . . . . . . . . . c/o _ 

Address . . .  City . .  State _ 


When  dealing  with  our  advertisers,  please  mention  the  National  Secretary 
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TeUdo.  Ohio 


Oakland.  CalUoniia 


Los  Angolas.  Caliiomia 


Total  Membership  April  21,  1943 


Kentucky 

Louisiana 


Maine 


Maryland 
Massachusetts 
Michigan 
Minnesota  .  .  . 


Oklahoma  . 
Oregon 
Pennsylvania 
Rhode  Island 
South  Carolina 
South  Dakota 
Tennessee  ... 
Texas  .... 
Utah  . 


Vermont 


Virginia 
Washington 
West  Virginia 
Wisconsin  .  .  .  . 


Wyoming 
Porto  Rico 


MEMBERSHIP  BY  STATES 


Mississippi  . 

Missouri 

Montana 

Nebraska 

Nevada 

New  Hampshire  . 

New  Jersey  . 

New  Mexico 
New  York 
North  Carolina 
North  Dakota 
Ohio . 


Alabama  ...!.. 

Arizona  . 

Arkansas  . 

California 

Colorado 

Connecticut 

Delaware 

Dist.  of  Columbia 

Florida 

Georgia 

Idaho  . 


Illinois 

Indiana 

Iowa 

Kansas 


CLEANING  EQUIPMENT 


Dry  Mops.  Dusters 
Window  Brushes 
Scrub  Brushes 
Floor  Wax 
Polish 


Floor  Brushes 
Wet  Mops 
Bench  Brushes 
Dust  Brushes 
Fiber  Brooms 


ASK  FOR  CATALOG 

The  Fuller  Brush  Company 

Industrial  Division 
MAin  HAiHord.  Conn. 


famous 

BLACKBOARD: 

Hyloplale 


arms 


Sterling 


BLACKBOARD  ERASERS: 

Costello  Double  Sewed 
Webco  Universal  Weber 

CHALK  CRAYON: 

Alpha  and  Alphasite  Dustless 

MAPS  AND  GLOBES: 

Reality  Political-Physical 
Semi-Contour  Political-Physical 
Vito-Graphic  Political 
Tryon  American  History 
Weber  Costello  World  History 

ART  MATERIALS: 

Alphacolor  Colored  Chalk  Pastels 
Alphacolor  Dry  Tempera 
Alphatone  Paper  Char-Kole 

Writa  for  Catalog 

Weber  Costello  Company 

Manufacturers  and  Publishers 
Chicago  Heights.  Illinois 


A  limited  number  of  Ditto  gelatin  machines— the  R>S 
Rotary,  the  Portable  and  the  Filmograph  — are  avail¬ 
able  without  priorities  while  our  present  stock  lasts. 
Better  get  your  Ditto  duplicator  now! 

DITTO.  INC.  •  2203  W.  Harrison  St.  •  Chicago.  DI. 


When  deeling  with  our  tdvertisen,  pleete  mention  the  National  Secretary 
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...USE 


UNDERWOOD 
ELLIOTT  FISHE 


Qa'iwm  Pcuom 

FOR  CLEAR  COPIES 


Our  typewriter  conservation 
aids  are  yours  for  the  ask¬ 
ing  .  .  .  exclusive  erasure 
shield  and  cylinder  pro¬ 
tector. 


For  UEF  Corbon  Popars  &  Ribbons 


UNDERWOOD 

ELLIOTT  FISHER  COMPANY 

On*  Pork  Ava. ,  Now  York 
Nation-wide  Service 


REQUISITES  OF  A  GOOD  CLERK 
By  Aubrey  T,  Bennet,  Principal 
Ashley-Montclair,  Denver,  Colorado 

A  gfood  clerk  is  a  very  definite  asset 
in  any  school.  She  is  capable  of  con- 
tributinR  greatly  to  the  efficiency  and 
cooperation  of  the  organization  with 
which  she  is  associated. 

Mechanical  efficiency  is  in  itself  im¬ 
portant.  Accuracy  in  reports,  scholastic 
and  financial  (especially  in  this  time  of 
War  Stamp  sales)  contributes  greatly  to 
the  smooth-running  administration  of  a 
school.  Under  this  same  general  heading 
might  also  be  included  typing  ability, 
neatness  in  office-keeping  and  other  vo¬ 
cational  (]ualifications  commonly  asso¬ 
ciated  with  clerks  and  secretaries. 

But  first  and  foremost,  she  should  have 
a  genuine  liking  for  her  work.  She  should 
recognize  the  importance  of  her  position. 

Many  of  the  initial  impressions  that 
patrons,  pupils  and  teachers  gain  of  a 
particular  school  or  school  system  are 
gained  through  their  first  contact  at  any 
given  .school.  Frequently,  this  first  con¬ 
tact  is  made  with  the  clerk,  either  in 
person  at  the  school,  or  over  the  tele¬ 
phone,  so  the  character  of  the  impression 
depends,  to  a  great  extent,  upon  the 
ability  of  the  clerk  to  make  it  favorable 
or  unfavorable. 

Most  of  her  dealings  are  with  people- 
pupils,  teachers,  parents,  custodians,  ad¬ 
ministrators — all  the  personalities  that, 
together,  go  to  make  up  the  modem 
school  and  make  it  “click.”  A  school  clerk 
is  not  isolated,  as  in  many  offices  or 
plants,  to  do  typing,  filing  or  miscellan¬ 
eous  other  clerical  routine.  In  many 
schools  she  occupies  the  front  desk  and 
it  is  with  her  that  the  public  first  confers. 
Consequently,  she  should  have  and  fur¬ 
ther  develop  the  ability  to  get  along  with 
people.  Probably  this  is  the  most  im¬ 
portant  though  the  most  fretiuently  ne¬ 
glected  characteristic  in  clerical  training. 

Of  prime  importance  too,  are  versatil¬ 
ity  and  the  ability  to  adjust  to  new  duties. 
One  day  may  mean  helping  with  gasoline 
rationing  or  collecting  and  preparing  a 
bank  deposit,  the  next  may  be  spent  pre- 
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paring  announcements  for  a  school  play 
or  mimeographing  unsupervised  material 
for  a  primary  teacher.  Possibly  both  of 
these  may  be  crowded  together  when 
reports  are  due  (what  a  day!) 

It  is  always  the  unexpected  that  makes 
school  life  interesting.  Sometimes  these 
experiences  are  a  bit  di.sconcerting.  A 
person  that  can  react  calmly  under  pres¬ 
sure  and  deal  with  these  unexpected  sit¬ 
uations  is  worth  her  weight  in  gold.  But, 
unfortunately,  there  exists  no  formula 
for  developing  that  characteristic  —  it 
must  be  a  “natural.” 


Patsy  Stafford,  a  member  of  the  Phoe¬ 
nix  association,  has  finished  her  basic 
training  as  a  WAAC  and  has  been  as¬ 
signed  to  an  administration  school  in  Fort 
Des  Moines,  Iowa. 

“The  cheerful  man  will  do  it  in  the 
same  time,  will  do  it  better,  will  pre.serve 
it  longer,  than  the  sad  and  sullen.” 

— Carlyle. 


No  Goat-Getters 

The  president  of  the  school  board 
banged  his  fist  on  the  table.  He  had  just 
heard  the  superintendent's  report  on  re¬ 
tardation. 

“This  is  terrible,”  he  roared.  “In  my 
business  we  demand  and  get  perfection. 
We  should  expect  nothing  less  in  the 
.schools.” 

“What  is  your  business?”  meekly  in- 
((uired  the  superintendent. 

“I  manufacture  kid  gloves — and  we  get 
perfection.” 

“Yea,”  replied  the  superintendent,  “but 
in  your  business  you  can  pick  the  kids.” 

The  meeting  adjourned. 

— School  Board  Journal 

Spanish  Proverb 

You  cannot  catch  fish  without  getting 
your  pants  wet. 

Mildred  Funk,  former  member  of  the 
executive  board,  is  with  the  Civil  Air 
Patrol,  Detroit,  in  uniform!  Her  address 
is  11100  Conners  Avenue,  Group  634, 
Head(|uarters,  Detroit,  Michigan. 


Miss  Secretary: 

When  you  hear  Visual  Education  being 
discussed  remind  your  friends  that  Erpt 
Classroom  Films  Inc,  is  the  World’s  leading 
producer  of  Instructional  Sound  Films. 

Erpi  Ctassroom  Films  Inc. 

1841  Broadway 
New  York  City,  New  York 
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PATRIOTIC  PORTRAITS! 

Quality  Reproductions  from  Original  Oil  Paintings 
OF  America’s  Leaders 

Suitable  for  a  place  of  honor  in  every  American  home;  these  beautiful  pictures 
are  also  appropriate  for  the  office,  store,  school,  club-room,  etc.  and  would 
make  a  highly  appreciated  gift  from  those  in  the  service  of  our  country  to 
mail  to  their  families  to  be  placed  by  the  side  of  the  service  flag. 


General  MacArthur 

Reproduction  in  full  color  8x10  in.  from  a  painting  of  the 
General  in  a  striking  pose  against  the  background  of  the 
tropics.  The  stormy  background  is  symbolic  of  the  strife 
he  faces  resolutely,  while  behind  him  the  sky  glows  with 
the  promise  of  a  new  day. 


8x10  color  print 
.20  each 


mounted  and  varnished 
.3.5  each 


President  Roosevelt 

Reproduction  in  full  color  in  several  sizes  and  black  and 
white  from  a  painting  of  the  President  taken  from  his 
most  recent  photograph.  In  the  background  are  shown  the 
Capitol  as  a  symbol  of  our  freedom  of  speech,  and  the 
American  Flag  representing  that  liberty  we  are  now  at  war 
to  preserve,  under  the  President's  leadership. 


Black  &  White 
print  8x10 
.10  each 


Color  Print — 

8x10  in.  .20  11x14  in.  .30  16x20  in.  ..50 

mounted  .35  mounted  ..50  mounted  $1 


General  Eisenhower 


Reproduction  in  black  and  white  8x10  in.  showing  the 
General  against  the  rocky  mountains  of  North  Africa, 
with  the  latest  type  American  tanks  proceeding  across  the 
desert  toward  the  enemy  he  faces. 


Black  &  White  print  8x10  mounted 

.10  each  .35 


The  color  prints  are  available  mounted  on  cardboard  with  bevelled  edge,  and 
varnished  by  a  new  process  that  simulates  the  actual  painting;  complete  with 
attachment  ready  to  hang  on  your  wall. 

Special  inducement  in  quantities  -  Write  for  Details  and  Samples 

J.  CRANE  PUBLISHING  CO.,  154  East  Erie  St.,  Chicago,  Ill. 

Publishers  of  Patriotic  Novelties 
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THE  CADMUS  PROGRAM  FOR  RECREATIONAL  AND 
ENRICHMENT  READING  MAKES  READING  FUN  1 

Cadmus  Books  are  not  textbooks;  but  every  title  has  been  correlated  to  fit  in  with 
the  curriculum.  They  are  used  for  supplementary  reading — to  be  read  "just  for 
fun."  Through  the  use  of  the  Cadmus  program,  a  natural  desire  to  read  is  devel¬ 
oped.  The  child's  interest  is  aroused  by  providing  interesting  and  attractive 
books,  aimed  at  his  level. 

Cadmus  Books  have  been  carefully  selected  by  eminent  educators  from  the  exist¬ 
ing  lists  of  thirty  of  the  leading  publishers.  Cadmus  titles  are  not  new  and  un¬ 
tried,  for  each  one  has  been  tested  for  at  least  five  years.  The  books  are  bound 
in  gay  picture  covers  of  water-resistant  cloth  with  special  reinforcing  to  withstand 
hard  wear. 

With  the  cost  of  books  constantly  rising,  due  to  wartime  manufacturing  costs, 
Cadmus  Books  are  now  more  than  ever  before  the  best  investment  for  schools 
with  limited  budgets.  The  average  cost  of  Cadmus  Books  is  still  only  84  cents 
each.  Send  now  for  our  free  booklets,  outlining  in  full  the  Cadmus  program  for 
elementary  and  upper  grades. 

CADMUS  BOOKS 

15  WEST  48th  STREET  NEW  YORK.  N.  Y. 


The  desks  of  the  secretaries  varied. 
You  could  tell  the  kind  of  girls  who  sat 
at  them.  Some  of  the  desks  were  grimly 
ordered  and  had  a  flat-heeled  look,  and 
some  had  little  trails  of  powder  around 
and  smelled  of  perfume. 

— From  Georgia  Association 
of  School  Secretaries. 


This  is  a  “contribution”  from  Mr.  Ralph 
Ramsey,  Executive  Secretary  of  the  Geor¬ 
gia  Educational  Association. 

The  little  dachshund  was  so  long 
He  really  had  no  notion 
How  long  it  took  to  notify 
His  tail  of  some  emotion. 

So  while  his  eyes  were  full  of  woe 
Because  of  present  sadness, 

His  little  tail  went  wagging  on 
Because  of  previous  gladness. 


Streamlined,  Too 

Professor:  “This  is  the  stadium.” 
Visitor:  “Fine!  Now  take  us  through 
the  curriculum.  They  say  you  have  a  fine 
one  here.” 


GOLD  MEDAL 
PRODUCTS 

For  Over 

40  Years 

this  line  of  school 
art  materials  has 
been  known  for 
its  outstanding 

SUPERIORITY 

and 

QUALITY 

These  products 
are  adapted  to  the 
high  standards  of 
classroom  work 
found  in  the 
schools  of  today. 

Blnney  &  Smith  Co. 

41  E.  42nd  St.  New  York 
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War 

in  the  classroom 


War  and  tha  damand$  of  war  arm  rmthaping  pupil  nmmdt  daily.  Harm's 
onm  way  schools  arm  attaining  thm  nmcmssary  Hmxibility  of  program — 
with  thm  Mimmograph  duplicator  and  Mimmograph  brand  supplims. 


All  over  the  country  schools  are  faced  with  the  constant  respon¬ 
sibility  of  adjusting  their  programs  to  match  the  swift  pace  of 
current  events — 

Classroom  material  must  be  kept  up  to  date  .  .  .  New  ma¬ 
terial  must  be  prepared  when  textbooks  are  not  available 
.  .  .  Prepared  material  must  often  be  condensed  to  cover 
ground  more  quickly .  .  .  Countless  war  training  material 
must  be  prepared  for  classroom  and  extracurricular  study. 

In  all  these  problems — and  the  many  more — administrators 
and  teachers  are  finding  the  Mimeograph  duplicator  and  its 
integrated  stencil  sheets  and  inks  a  matchless  help. 

The  Mimeograph  duplicator  can  handle  all 
the  jobs  you  give  it.  It  is  versatile,  all-purpose, 
quick  and  easy  to  use.  It  saves  teachers’  time, 
eases  classroom  routine.  Now  under  the  press 
of  wartime  services,  be  sure  you  are  putting 
your  Mimeograph  duplicator  to  its  fullest 
possible  use.  For  practical  suggestions  and 
trained  assistance,  call  the  Mimeograph  dis¬ 
tributor  in  your  own  city,  or  write  direct  to 
A.  B.  Dick  Company,  Chicago. 

jVIimeograph  duplicator 

MIMEOGRAPH  in  thr  trade-mark  of  A.  B.  Dirk  Company,  Chiraao.  Res*  Rat.  Off. 

On  the  job  helping  schools  keep  the  pace  in  wartime 
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MEMBERSHIP 

(Continued  from  Page  20) 

SECTION  I.  Sectional  Chairman:  Miss  Mildred  Earner,  Findlay  City  Schools 

P.  O.  Box  28,  Findlay,  Ohio. 

Connecticut — Miss  Mildred  A.  Bristol,  Lewis  High  School,  Southington. 

Illinois — Miss  Edna  Atkinson,  Oak  Park  &  River  Forest  Township  High  School,  Oak 
Park. 

Indiana — Miss  Mary  E.  Bowers,  Board  of  Education,  Crawfordsville. 

Iowa — Miss  Meta  Cordes,  Administration  Bldg.,  1001  Harrison  Street,  Davenport. 
Maine — Miss  Marion  Stone,  State  House,  Augusta. 

Massachusetts — Miss  Phoebe  A.  Bell,  Newton  Trade  School,  Newtonville. 

Michigan — Miss  Ora  Stanbery,  467  West  Hancock  Street,  Detroit. 

Minnesota — (To  be  appointed  by  sectional  chairman). 

New  Hampshire — (To  be  appointed  by  sectional  chairman). 

New  Jersey — Miss  Florence  Garretson,  Board  of  Education,  Scotch  Plains. 

New  York — Miss  Naomi  E.  Church,  Van  Rensselaer  High  School,  Rensselaer. 

Ohio — Mrs.  Thelma  Eversole,  Lima  Public  Schools,  Box  899,  Lima,  and 
Mrs.  Helen  J.  Soine,  John  Marshall  High  School,  Cleveland. 

Pennsylvania — Miss  Eleanore  Kempin,  Osceola  School,  Pittsburgh. 

Rhode  Island — Miss  Ursula  Morrison,  Public  Schools,  Central  Falls. 

Vermont — Miss  Harriette  M.  Wheeler,  Burlington  High  School,  Burlington. 

Wisconsin — Mrs.  Helen  Hixon,  Hawthorne  Junior  High  School,  Wauwatosa. 


SECTION  IL  Sectional  Chairman:  Miss  Sara  Milner,  Girls  High  School 

745  Rosalia  Street,  SE,  Atlanta,  Georgia. 

Alabama — Miss  Mary  Carroll,  Secretary  to  Superintendent  of  Education,  Dothan. 
Arkansas — Mrs.  Annie  Lange,  406  North  Pines,  Little  Rock. 

Delaware — Mrs.  Helen  Kirkley,  Board  of  Education,  Wilmington. 

District  of  Columbia — Miss  Catherine  Crawley,  Jefferson  Junior  High  School. 

Florida — Mrs.  Mary  G.  Lightfoot,  Robert  E.  Lee  Senior  High  School,  Jacksonville. 
Georgia — Mrs.  Mildred  Hutcheson  Fuller,  Opportunity  School,  Atlanta. 

Kentucky — Mrs.  Gladys  Helsley,  Henderson  Co.  Schools,  Henderson. 

Louisiana — Mrs.  Irma  Lee  Bloodworth,  Jackson  School,  1408  Camp  St.,  New  Orleans. 
Maryland — Miss  Mary  V.  Greene,  South  Potomac  Junior  High  School,  Hagerstown. 
Mississippi — (Chairman  to  be  appointed  by  sectional  chairman). 

Missouri — Miss  Georgia  A.  Davis,  Board  of  Education,  Hannibal. 

North  Carolina — Miss  Ruth  Kiger,  Board  of  Education,  Winston-Salem. 

South  Carolina — Lucille  V.  Howell,  Wardlaw  Jr.  High  School,  Columbia. 

Tennessee — (Chairman  to  be  appointed  by  sectional  chairman). 

Virginia — Miss  Frankie  Anderson,  Nathaniel  Bacon  School,  Richmond. 

West  Virginia — (Chairman  to  be  appointed  by  sectional  chairman). 

Also  Porto  Rico — (No  chairman,  but  there  has  been  interest  there  and  we  keep  in 
touch  with  it). 


(Continued  on  Page  49) 
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”A  schoolman's  bihle  .  . 

”A  tremendous  time  saver  .  . 


find  no  other  publication  so  helpful .  . 

'^The  best  single  source  of  reference  .  . 

"y4  service  to  education  .  . 

Top  praise  from  educators  is  being  given  to 
this  book,  a  whole  library  in  itself,  covering 
every  topic  of  modern  educational  importance, 

ENCYCLOPEDIA  OF  EDUCATIONAL  RESEARCH 

Edited  by  WALTER  SCOTT  MONROE 

Price  $10.00  (list) 

THE  MACMIUAN  COMPANY 
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MEMBERSHIP 

(Continued  from  Pune  4~ ) 


SECTION  III.  Sectional  Chairman:  Mrs.  Grace  B.  Holt,  Phoenix  Union  High  School 

Phoenix,  Arizona. 

Arizona — Mrs.  Geneva  Bazzill,  North  Phoenix  High  School,  Phoenix. 

California — Miss  Virginia  Irwin,  Columbia  School,  El  Monte. 

Colorado — Miss  Verna  Speaker,  Morey  Junior  High  School,  Denver. 

Idaho — (Chairman  to  be  appointed  by  sectional  chairman). 

Kansas — Miss  Loree  Broderson,  Royster  Junior  High  School,  Chanute. 

Montana — Miss  Elizabeth  Connelly,  Public  School  District  No.  2,  Billings. 

Nebraska — Miss  Edith  M.  Cook,  South  High  School,  Omaha. 

Nevada — Miss  Wanda  Reynolds,  Las  Vegas  High  School,  Las  Vegas. 

New  Mexico — Mrs.  Alice  Bullock,  Curriculum  Div.,  Dept,  of  Education,  Santa  Fe. 
North  Dakota — (Chairman  to  be  appointed  by  the  sectional  chairman). 

Oklahoma — Mrs.  Glenna  Killian,  Central  High  School,  Oklahoma  City. 

Oregon — Miss  Bernice  Weberg,  Commerce  High  School,  Portland. 

South  Dakota — Miss  Carrie  M.  Voight,  Lead  Public  Schools,  Box  879,  Lead. 

Texas — (Chairman  to  be  appointed  by  the  sectional  chairman). 

Utah — Miss  Bernice  Foulger,  South  High  School,  Salt  Lake  City. 

Washington — Miss  Mary  Frank,  Wenatchee  High  School,  Wenatchee. 

Wyoming — Miss  Grace  Ruegsegger,  Board  of  Education,  Laramie. 


NATIONAL  ASSOCIATION  OF  SCHOOL  SECRETARIES 
Application  for  Membership 


Date  .  . 

Name:  (Mrs.,  Miss,  or  Mr.) 


School 

Name  of  School  . .  Address 

City  . . .  State 


Position  in  School  System: 

Name  of  member  turning  in  this  new  application: 


(Not  necessary  unless  you  wish  to  give  it.) 

(Forward  this  application,  with  one-dollar  for  annual  dues,  to  Miss  Edna  Atkinson, 
Oak  Park  &  River  Forest  Township  High  School,  Oak  Park,  Illinois. 


Our  Floor  Brushes  are  cement 
set  and  pegged,  and  are  therefore 
guaranteed  that  you  may  use 
Uiem  in  oily  and  damp  places  as 
well  as  keep  them  near  a  radiator 
or  other  warm  place  and  the 
bristle  will  not  fall  out. 

Samples  will  be  submitted  upon 
request.  When  requesting  sam¬ 
ples,  please  state  within  what 
price  range  you  are  interested, 
and  how  long  the  bristle  should 
extend  from  the  block. 


Healthful . 

Comfortable  .  .  . 
Indoor  Weather 


is  now  enjoyed  by  the  occupants  oi 
more  than  65.000  classrooms  heated 
and  ventilated  with  Nesbitt  units. 

NESBITT 

SYNCRETIZED  AIR 


N  N  ()  r  N  C  I  N  G 
UNIVERSAL  BRUSH  MFG.  CO. 

40TH  a  PACKER.  U.  S.  YARDS.  CHICAGO 

have  taken  over  the  business  of 

RALPH  L.  CORKER 

1308  N.  WESTERN  AVENUE 
CHICAGO.  lUINOIS 


PERPETUAL  lUNE  IN  THE  CLASSROOM 
The  Nesbitt  Syncretizer  is  manuiactutcd  and 
sold  by  lohn  I.  Nesbitt.  Inc..  Holmesburg, 
Philadelphia.  Pa.,  and  11  Park  Place.  New 
York  City.  It  is  sold  also  by  American 
Blower  Corporation. 


Send  for  your  FREE  copy  of  "Bookcraft"  ...  an 
instruction  manual  on  book  repair,  recently  revised. 

Find  out  how  to  make  books  last  longer 
by  repairing  them  at  the  right  time. 

It's  still  true  ...  "a  stitch  in  time  saves  nine." 


GAYLORD  BROS.,  INC. 

Syracuse,  New  York  •  Stockton,  California 

Library  Furniture  and  Supplies 
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